As of October 1, 2026

Description Regarding Responsibilities and Duties / FTE %%

BOG ®EE{&
Office of the BOG Secretariat of the BOG
HMELSAT74R HMESNEHR

Administrative support for BOC
FREESNODEBHEEY R

The President ¥

Office of the President
FRAT74R

Compilation and implementation of business plan
BEHEDNERRUVENR

Planning and coordination regarding community relations
HIGEE ISR T 5B R VR

Development of K-12 school education opportunity for the OIST
community

OIST 232 =T ADNF=ODFR - MEPERERLDILT

Other assistance to the President in strategic planning and general
coordination

TOfFERICLZLERVREAENIE

Vice President for Advancement

BIZ R (FR/S>2A MEY)

1. Division

Advancement Division

TR ZAV M 4EY 2y

Management of fundraising and donation activities for OIST
OIST Nz NEEHERVEFMITENEE

Development of relationships with donors, alumni, and potential
supporters

FHE REERBEN R IBELOBREE

Planning and implementation of advancement strategies and campaigns
T RISV ZAV MRBE R U F v R—> D E - EHE

Administration of gifts, grants and endowments from private sources
REVGSOFHE BIRERVEENER

Oversee alumni relations and engagement efforts

TILTFTA ) L—2as TRV — VA NEEN DT

General Counsel mEfEL

General Counsel Office
HIERELAT74R

Provide legal advice on OIST policies /business
OIST DA &+ ¥FICET25E5MBN =

Address and resolve conflicts/ disputes cases
TEH D E RIS

Provide legal advice related to risk managements
JRI= 2V AVMIEAT2EHBNE

Review and advise contracts related matters

ZNICETHERE ReT-ENBIE

Cl0 EBEEREMAEE

1. Division

IT Division
ITF4EYa>

Development and execution of strategic initiatives and cross-
organizational coordination in IT related activities both internally and
externally

FRIMIBITS T EEFE OB FER DO LR R R I O AR
W7 B 7 SR A

Leading and managing major IT projects, including partner coordination,
project governance, and change management

TOEETOVI O ETR (V= — Y ORE . TOVzI MNE
B Fr VR IALNEERD)
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As of October 1, 2026
Description Regarding Responsibilities and Duties / FTE %%

- Delivering and maintaining comprehensive IT services across all areas of
the University to support operational and academic needs
ARELRNOER BB TN IASTHENR ITH—ERORBLZTNE
i)

- Develop and maintain an enterprise-wide architecture strategy and
roadmap aligned with institutional goals
MELERDBRITE- 7 —F T 7 F B O— Ny TR R E - MHEFT
%

- Ensure seamless integration and interoperability across platforms,
applications, and data systems
TI2IVNTA—L T TNV T —2a> T =9V RTLEDY — LLRAGIEEYL
HHEERAMLHERTS

- Stakeholder collaboration and performance monitoring
RTF—IHRING —BHEL /T — < RER

- Collaborate with stakeholders to guide technology investments and
monitor architectural performance
RT—I7HILT —CEEL BT EEXBTHLHILT—FT7FvD
INTA—2 U REERTS

2. Sections

IT Governance & Oversight - IT governance and strategic alignment

Section IT A7\ 2 AR VEBG BB & DBER

ITANFLRfRFTERTVa> | | Ensure IT initiatives align with institutional goals, oversee governance
frameworks, and promote emerging technologies.
ITHERNBBEIRLEESTALIANFT U AKH 2 EBEL, M oE
ANeHHETS

- Portfolio and compliance oversight
T R—= b 724 A RV TSATRADEE

- IT risk, performance, and policy management
ITYRZITA—TRARUVR) Y —DEE

- Monitor KPls, enforce IT policies and standards, and manage risk and
change control processes
KPIICLBEBERIT R —RORELHEFRR. VIR VERER
PARIPE Y]

- Stakeholder engagement and communication
RT—I7HRILT — DB IERER

IT Operations Section - Provision of IT services to all areas of the University
TEREIVar RESMRITITH —EX LM

- Management of IT asset and software purchasing for administration and
Core Facilities
EHHARVATIZVITADITEERPY I Iz TOBNER

- Management of cloud and on-campus IT facilities
77977V T4—RUER IT RENER

- Provision of Audio Visual and Video Conferencing services to all areas of
the University
RKERHRIA—TAAEV2T7ILRVET A EZ Y —EX R4

- Management of existing and future OIST Audio Visual services, facilities
and equipment
WER KD OIST DA —TFTAFEV27ILH—ERLRE R VB D
(=g




As of October 1, 2026
Description Regarding Responsibilities and Duties / FTE %%

Enterprise Applications - Management of the enterprise data networking, voice communications,
section and related supporting technologies

T2I=TIAXTT)T— I2I—TFAR T =5 -2y b7 — 7 BEERERVHERMTOEE
varvrvar

- Planning, designing, and implementation of enterprise information
systems and solution that support OIST business operation
OISTDEYRR - ARL—Yar i HR— BT —TSAXERV T
LR ) a—va>nb@E, R RUVERE

- Management and maintenance of enterprise information systems and
solution that support OIST business operation
OISTOEYVRR AR —Yar i HR— 5T 9T S/ XNERVRT
LOEE GER-RFEED)

- Promotion of business process automation utilizing emerging
technologies, Al, and innovation programs, and technical support for DX
initiatives
FEBM A RUA/R—va>-Ta7S5L%FRALAEB 0288
L DHEHE R U DX FEERAN DIRMT X &

- Engagement with stakeholders throughout the University to remain
abreast of evolving business requirements
RELERNDRAT—IFIT —CEHEL AT EEVRIBHFITHIG

- Design and business process optimization that makes research,
education and administration efficient, effective and compliant
MEBERVBELNEN - HRENODELEEFLUTHILDDER
TatRn%Et e R

CIsO EBFERtX2 )T EBEEE

Information Security Section Develop, implement and update university-wide information security
HRLF2) 71273 policies and procedures

RESEDBERELF2)T4R) V- F RSO RE . EH
Develop, manage, and maintain information security training programs
for all members of the University
REDIRTIDAN=DFHOFEREF2) TA—=2TTaT 54
DERF. BE, RO

Investigate any information security breaches, act, and report breaches
to the President, CIO and executive management
HOPBFRELF2)TAHREITHRVERTHARL. FR. ESFR
BEEE(CIORVTITEIT14T L:iﬁ%

Planning, procurement and implementation of the enterprise data
networking, voice communications, and related supporting technologies
IVI—T AR T =9 -2y b7—7 BERERVEETEHR—FT
7/0Y—n0Ret BARVEN

CIA0 EEAREERMEE

1. Section

Internal Audit Section - Development of Annual Internal Audit Plan

REEE L ERABPEEHBORE
Implementation of Internal Audit activities
NEEEDERE

Report to the CEO / (Senior Executives) on the result of Internal Audit
FR-BERBANOABEEERORE

Exchange of opinions with OIST Auditors on corporate and operational
risk

Re - EEEZ)RJIEATS0SSTERZRrNERR
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As of October 1, 2026
Description Regarding Responsibilities and Duties / FTE %%

Misconduct and Whistle-blowing handling (Non-compliance: Contact
Point, Investigation and others)
TETARVABARICETEHIR CERLERIVRZE O RAES)
Ombudsperson A> 7 X/3—Y>
Ombuds Office - Support the Ombudsperson in providing assistance to employees and
AT X IR=Y>FT4R students who have concerns arising from their work or studies at OIST
Ao DOEBEERATIARAFZOBWE. FEIHTEALTI/=Y I
LHHR—tDRIENZIE
Secretary General B4Rk
1. Office
Office of the Secretary - Support the Secretary General in providing oversight and coordination
General of all non-academic administrative matters
EBRRA 74X BEHERRICLBMBERUVREGRAENXIE
Conduct duties relating to university-wide risk and safety management
and crisis management.
LEHENIRT - RLBEBRUVGHEIR IR SIS OZRIT
Monitor project progress against defined milestones and identify emerging
risks related to delivery timelines, resources, and strategic alignment.
EHBINLIAILA =N EIT OV 7 bO#ESIRR E EELR L AER -
)V —RR VBB S ICRET 28R RITDRE
Develop and maintain a business continuity plan for emergencies, and
keep it up to date.
RRBIIE T2 EEMETEDORER VM ER
Lead the initial response to natural disasters and ensure the optimal
design and operation of safety confirmation tools.
BRAKEREROMEARICDIBER VR 2HERY - ILORBE R
E R ORER
Coordinate with local police (excluding matters related to VIP
protection), fire department, Japan Coast Guard, and other agencies
related to disaster and crisis management.
HMTER (BALELRO VEB B BLRETFRAUVKE BHEERIC
FET 22 0MOME L DiEE
Tokyo Office - Strengthen relationships in Tokyo with Japanese and foreign political,
BRERA T4 industrial, and academic circles to expand the presence and activities of
OIST at home and abroad through science, technology, and innovation
(excluding responsibilities and duties of other divisions)
BZEM A/ N—2a>EBL T 0IST DBALEER X EAIMNIAT S
O RRICBWTBARRUIEOBR - EXR FMREDEAFZRERILT
5 (DM ENFREIBT2LNDEHRL)
Operation and maintenance of the Tokyo Office, including management
of its budget
RRATARDEEHRFRUVZDFAEHE
2. Sections
Governmental Relations - Compilation of Business Plan
Section BEHEBOLYILSD
BRI RE 73> - Governmental relations on evaluation of institutional performance
EADEBTMEIAR LSBT DREICETSBIL
Other governmental relations
Z DRI & AR IR EE




As of October 1, 2026

Description Regarding Responsibilities and Duties / FTE %%

Rules and Compliance Section
ER AT IATIRE IV A

~

b

Policies, Rules and Procedures
EAXBE-IL—IL-FhEE

Information disclosure

ICETUNE:

Personal information protection

EAERRE

Official seals

NENEIE

Document management

XEEHE

Compliance Management (Promotion and awareness building activities,
Support for problem solving)

AT IAT7VREATHEIE (HH FENRRIIER)
Management of Conflict of Interest

FlamtERDER

Management of External Professional Activities
RE-BIENERE

Management of Security Export Control
ZeRERENER

Occupational Health and Safety/Research safety

pEeewEE /HAELE

Occupational Health and
Safety Section

Operational support for safety-related committees

Z2IHYEZERNEERE

ZeWmELIVa> Advise, instruct, inspect and report on research health and safety
MEICETZZEHENNE - BERVRAERE
Provision of general training and educational materials on research
safety
AR IET 5 —RHHE R U DR
Advise, instruct, inspect and report on chemical management status
ILEEMENEBIRANEE - IBERVAERE
Management of laboratory waste and advise, instruct, inspect and
report on waste disposal
EREZEVOEER U FIBEE IRZBE BERVRAETRE
Supervision on prevention of radiation hazards and advise, instruct,
inspect and report on radioactive material management
AR ER LIBT3 B R UM ENENERICE T8 E 88
RUREBRE
Operation of radioisotope facilities
B M RALT RFEERDEE
Research related working environment measurement
RIS AIEERIEAE
Provost TaRR b
1. Office
Office of the Provost Assistance to the Provost in strategic planning and general coordination
TR A T4R TORZA ML B PER VREAEN X IE

Budget request of research budget
MAFEOBMEEK
Provision of general administrative support to Provost

TORIAMIHTERBEBOXIE

Assistance to the Provost in facilitating coordination across university




As of October 1, 2026

Description Regarding Responsibilities and Duties / FTE %%

divisions

TORAMILEZRZADZERFBDORAEDN X iE

2. Sections

Research Resources &
Finance Section
M)/ —R B Ia>

Coordination of allocation and use of research resources
HEERDE D CF A DA

Management of information about research resources
MRERICETSHERNERE

Allocation and execution management of research budget including
CAPEX

MAETFTEOERS HITERE (CAPEX ICEAT B2 EE8D)
Coordination on start-up research units

HEI=Y rOFRILE LT O RIE

Preparation of statistical data on research budget execution
HETEOBRATICET 2485 T — I DK

J-PEAKS Project Management
Section

J-PEAKS 7’0z w2 A
rMeoTar

Compilation and submission of annual budget requests and
performance reports for J-PEAKS

J-PEAKS I B FRDFEFR. REREFNOL)E o R
Compilation and submission of other reports and progress of KPIs for J-
PEAKS

J-PEAKS IZBAT 2 DMIRE - KPI EH F DY F L R EH
Coordination of and response to J-PEAKS on-site inspections
J-PEAKS |ZEAT 2 AR E O RE - 1S

Coordination of J-PEAKS site visits and stakeholder visits
J-PEAKS DH A hED Y MM BRE ICL B RN DX IS
Management of other J-PEAKS-related internal and external
coordination matters

Z DAt J-PEAKS ICBT 2 FZ RN DABEBIEANDOXT I

Director of Core Facilities

A7 77N TATALI I —

Animal Resources Section
EERE}M LI a

Provision of animal care (rodent; mice and rats, Zebra Finch, Xenopus,
and Zebra Fish)

KR (FIR SN ETSITA2F TIVAVARTZIL LT ST7149
1) DR ER

Management of animal facility

RRIMIERNETE

Maintenance of breeding colony for genetically modified animals
(mating - genotyping)

BRFRABEIFYMOI0—_—DMHIFEIE (XEH 5 Genotyping £T)
Provision of research support for MRI, behavior tests apparatus
(planning - date analysis)

MR ATENRERM B DI 7Tt B (FER X ED 6T —I@ITE ) IS4 3
HMAXE

Secretariat for Animal Care and Use Committee/ Pre-review of
application for animal experiments

HNRRPBEDTREERVENERZEREHR

Sequencing Section
=g Ivay

Provision of sequencing services using massively-parallel sequencers
and realtime single-molecule sequencers
BIGS—TH—RO)TILIALL BF V=T —5RAVEY—4>
AtF—ER

Management of genetic analysis resources




As of October 1, 2026
Description Regarding Responsibilities and Duties / FTE %%

BEFEBAERNERE -EE

Scientific Imaging Section - Management of common imaging equipment and facilities for light
AA=I 2T Iva> microscopy, electron microscopy, etc.
EF MG AFZBEMERELR L EADAMA—IV U THB R VTR D ERE,
EE

Provision of technical support for the researchers and students on
imaging (including consultation, training, sample preparation, data
acquisition, data analysis, etc.)

MEBRUVZE TSR LI AA—Y TR LM X 18 (FB2X. o
B TIVAR, T —IRF. T —IBEIRE)

Instrumental Analysis Section | - Management of common instrumental analysis equipment and facilities
Rt I ar for mass spectrometry, NMR spectroscopy, lab automation,
flowcytometry, etc.

HEDH NMR, BENH > TILAEE 70— bAN) = HRODH
MR NERE EE

Provision of technical support for the researchers and students on
instrumental analysis (including consultation, training, sample
preparation, data acquisition, data analysis, etc.)
HMAEERVFEELRE LI BB DITIMRDEAME X 1& (83K, BHE.
HTIVAR, T —IREB. T — IR H)

Engineering Section - Provision of mechanical engineering support (design, manufacturing
IV TeIvar assembly, inspection)

MR AT (BT I T AL T RE) DX IR

Provision of cryogenics technology and vacuum technology support
R R VEERXM O RIE

Provision of microfabrication support (coating, lithography)
2470777 ) r—>ar (KR VYT 574—) DXk

Provision of nano fabrication support

T/ 7T —var Rk

Provision of material analysis support (XPS, AFM, FTIR, FIB-SEM, PPMS,
ellipsometer)

D (XPS, AFM, FTIR, FIB-SEM, PPMS, ellipsometer) N X &
Provision of electrical/electronic engineering support (design,
manufacturing, assembly, inspection)

BER-EFIH¥ GREM M MAITRE) DXIE

Management and operational trainings of the resources above

LERICBET B EE RO EER VRIS

Marine and Terrestrial - Operation of the OIST Marine Science Station
Science Section OIST R H ALV ART—a>NEE
- EEE eI ay - Operation of the OIST Plant Growth Facility

OISTHE) B B TR DB &

Maintenance and management of marine observatory systems
EBURS 2T LD MR ETE

Maintenance and management of common equipment for marine and
terrestrial research

B ISR I T A BB OMIFE R

Provision of field work support for marine and terrestrial research
B RIS T 57— LR — I X iR

Provision of technical support for land-based environmental data
collection, data analysis and data storage

7



As of October 1, 2026
Description Regarding Responsibilities and Duties / FTE %%

B DIRIET — F DURE. BBIT ARG BT 581897 X 1%
Maintenance and management of common equipment for
environmental monitoring

RIET=9) 7 \CET 5 BMB OMITERE

Collate land, sea and satellite data

FESR, B FTERRDORE

Management of marine and terrestrial data collected by the section
At ITa P RELEE BT —INEE

Opening relevant marine and terrestrial data collected by the section to
the public and research community

REI72a P REUEE - BT —IDOMEII2—TAOHENDLD
3

Develop, maintain, manage, and facilitate use of environmental
monitoring sites and networks

BIBEE=9)>THA b2y T — I ORR #HE-EERVUER

Manage long-term data collection and sample storage for the
environmental monitoring sites and networks

BIET=—9)>THAN 2V T—ID DR LT —FIRER UV
FHRENER

Maintenance and management of the Marine and Terrestrial Sciences
website

B EERZICET AT A MO EE

Support for experimental planning and design for marine and terrestrial

research
g R RIS A ERRETE - EREtO R IR
Scientific Computing & Data - Management of scientific computing resources
Analysis Section RERMEERNER
MFE-T—9BTE73a | . provision of advanced high performance computing and research
> storage resources

RAMDEMEEI E2—TA> 7T RHRER N -V Y — 2D 1R
Provision of end-to-end consultancies and infrastructure to long and
short term research projects

REAROBHADHR T OV 27 MIHT28E—B LI YL T4 T
RUOAYTZRNS7 Frv DR

Provision of support, training and scientific computing documentation
to OIST users

OIST 2—HF—~DaA—H—HK—FHHE B FHEDRF A MRH
Acquisition and management of free and licensed scientific software on
the computing system

AYE2—9 =V RATLICAVSEARVEENHZEAERY 7270
RIGCERE

Provision, management and operation of secure, reliable and scalable
OIST network

LM SN TR BN OIST 2y b7 — 7 DRt B B

Basic Lab Support Section - Management of basic common laboratories
ERERBHELIVa> AN HARRENER

Management of common basic research equipment
AR RAMEMBOMIFER

Operation of labware redistribution system
MEMSBBDERVRTLDEE

8



As of October 1, 2026

Description Regarding Responsibilities and Duties / FTE %%

Operation of glass wash service
AZ2RABZERET—EXNEE

Core Facilities Administration
Section

a777Y) T4 TRI=ZX L
—vartigar

Assistance to the Director of Core Facilities for coordination of smooth
operation of Core Facilities

A7 77V TADRBREEDLODATITV ) TATALII—DXRIR
Provision of administrative support to Core Facilities Sections

A7 TP TADE LI a T 2EHBHXIE

Bl7aRz b

Vice Provost

1. Office

Office of the Vice Provost
Bl 7ORA A 742

Managing and coordinating projects relating to networking activities with
other universities, research institutions, and domestic government agencies
and related organizations

ZMEARICEAT AR HAMESLVCEABRREE#MEAZ DR
T—IREIETETOY I M ERR VI —-TF 12 —h

Administration of biosafety, human subjects research, and field work safety
A E=TTAAECHRETEMARVEINED LR LICEATEEHD
£y

Secretariat operations for the Biosafety Committee, Human Subjects
Research Review Committee, and Field Work Safety Committee

INAAE =T TARER AN RRAEEEZESRVEMNEHLZLEE
2NEHBRHEE
Assistance to the Vice Provost in strategic planning and general

coordination
Bl aRR ML DERUVRERAEN 1B

2. Sections

Grants Section
SRR BRIV a3y

Provision of support for pre-award process for domestic external grant
application

ERSI R AECREFINORENXIE

Provision of support for post award process for domestic external grant
management

ERIRAAECEFENOERN IR

Appropriate operation and management of public research funds.
NORABENHEEREEER

Academic Events Support
Section
THT IVIARY MR—

Jvar

Workshop organization

I—7vav T XiE

Conference organization

HI7LU KB

Thematic Program organization

T v OIS LXE

Other academic events organization, including J-PEAKS related events

Z DD ZMTA R M ZIE (-PEAKS BAES D)

Academic Agreement Section
FMRHLIa>

Provision of support for concluding agreements with external academic
partners (Memorandum of Understanding (MOU), research
collaboration agreement, material transfer agreement (MTA), etc.)
SMNER FE AT B L D AR D X IR (EHIHE . L RFH TR AR
R (MTA) %)

Coordination on summarizing institutional MOU data
2FOHEEHERROERY ZLDH

Provision of contractual and administrative information and support on

9




As of October 1, 2026
Description Regarding Responsibilities and Duties / FTE %%

fair and equitable access and benefit sharing (ABS) in using genetic
resources in compliance with the international rules

BB RN DS (Access) L X DR AN SET 2R BN NEH DO
7B (Benefit-Sharing) (BT B ERRIL—ILICBI - 2240 - B FHe =
IR BIFRIB M - X 1B

Reporting for the legal acquisition of genetic resources to the Ministry
of the Environment

BIEANDEBGERNELZIREBNREFiES

Dean of the Graduate School MER&

1. Office

Office of the Dean of the - Assistance to the Dean of the Graduate School in strategic planning and
Graduate School general coordination

MrEARA 742 MARKICLSLERVREAENRE

Provision of general administrative support to the Dean of the Graduate
School

MARKIOGT2ERGEZOXIE

2. Sections

Academic Affairs Section - Administers the academic program of the Graduate School

BHELIva> HEROERET0ISLDER

Provides advice on lab rotations

IR A—FT—Ya BT 57 R/NA DR

Organizes Mentors

AT =BT HEH

Manages course changes

REXEER

Organizes thesis supervision

HEREICETSEH

Monitors the academic progress of students

FEOFRMEYER

Coordinates course assessment and manages results

RRAEARI BT AR UER

Coordinates the examination process

ARICEATEIFMIRVAE

Determines the results of PhD candidatures

BLERSENDHEE

Administers graduation requirements and the award of degrees

RREREBT EHRVFMARSGIEATEIEH

Facilitates a gap programs for full-time PhD students

BLREZEIHT 52X vy T a7 SL0H R

Provides secretariat for academic committees including:

BB REZERDEHRER:

a. Curriculum and Examination Committee
ANFaSL-BEBEEESR

b. Thesis committees

WXIEEZES

Student Affairs Section - Provides general support to students, including immigration and
FHEXELIVIY municipal-related matters

FAEITHTERENLRFEORM (NEEBECHEA ICEELAREY
AN 4N

2L)

10



As of October 1, 2026
Description Regarding Responsibilities and Duties / FTE %%

Disseminates information and advice to students concerning
scholarships and external financial support
REZERUVZIM SOBBEHZBICEATIERKR VT A R0
Administers student financial support and scholarships
RENXBRURZSICEHTSES
Administers student welfare support
FHEDOBHEELICEATSER
Administers all Graduate School-related travel expense and relocation
support for students
MAHRDEOKRERUVFEOHBERIRICETSEH
Administers registration and enrolment of students
FHETR
Prepares and maintains data concerning:
TROT —IDMFFERR:
a. Applicants for admission
HFEE
b. Individual records of faculty members
HE DB AT
c. Teaching assignments
RERBOEIYHT
d. PhD thesis supervision
B RS
e. Student academic records
4 D RIE
f. Course schedules
a—R-R7Ya—)L
g. Evaluations of teaching and supervision
RERUHEIEE DT
h. Student transcripts and certificates
FHEORMBIIAE TN BIEIIRAS
i. Graduate School reporting

MERICEAT2 R ERE
Curriculum and Programs - Provides advice on courses
Section 2—RIET BT R A1 2D
A)F¥aZL-TATZ4LL7Y | . Develops and administers curriculum design and content
EDZ A)F 25 LDMRK - ABEDRAFERVER

Administers independent study and special topics
%%} B "Independent Study & U MSpecial Topicsy D E 2
Assesses external credit transfer

F 9 BAL O ST

Designs curricula for new programs

L WA=V A INOVIDE SN )

Administers student evaluation of learning and teaching
FHICIBRETE(FE -HEBRICEVWO OERE
Designs and implements co-curricular activities
EROA)F25L e B ITUERBEHNRETRVER
Develops collaborative programs with other universities
b RFLDOHETOT S LD

Develops and implements online teaching

11



As of October 1, 2026
Description Regarding Responsibilities and Duties / FTE %%

A4 HE DR RV ERE

Manages teaching resources including classrooms and teaching labs
BEXEBELZEL)V-ANERE

Provides and administers professional and career development courses
77y atIL-Fe )T T ANOYTAS N A RORBROERE
Catalogues courses

I—2A T T DIEK

Schedules courses and classrooms

REFBRUVBEER
Admissions and Recruitment | - Develops educational program promotional materials
Section BETOISLDRIBEREERT S
TEIvyat ) 7I—bAT N o Administers the admissions process
I ar ANRIMREEHE

Provides secretariat for the Admissions Committee
NEEBREZECNDEHRES
Undertakes student recruitment activities, both PhD and research
internship
(BLBERVN Y —F A9y T TaISL~AD) FEBE TS
NER
Maintains the Graduate School website, the OIST Admissions website,
and social media related to student recruitment activities
RERA TR D2 TR=Y KFDOTRIVYa> 1T R=Y RUZF
EBETHETEY/—IrIATATDER
Maintains data concerning:
TRT—INER:
a. Prospective students
ANZEHLELTWS (RAZNDHB) FE
b. Graduate School-run workshops and events and their participants
MERMIPPETE7—72avTRAR b RUZDEME

Dean of Faculty Affairs HEHEYFE

1. Office

Office of Dean of Faculty - Assistance to the Dean of Faculty Affairs in strategic planning and
Affairs general coordination

BEHLFEEA TR HERLFEILIZLERUVRERAENXIE

Promotion of research integrity education

HANEICET2HEHE

Conducting research misconduct investigations
MAFRIETAIRSABTDOEN

Research data archiving

HRT—INER

Management of new projects relating to faculty and research personnel,
including Buribushi Fellowship

HKEXHEBICEETSHA TV 7 b 0EREE (IR 7z0—Y
v 7T%E)

Management of Visiting Scholars Program

EVFALTRAAZT—T OIS LEEER

2. Sections

12



As of October 1, 2026

Description Regarding Responsibilities and Duties / FTE %%

Faculty Recruiting and
Evaluation Section
KE®RA MBI a>

Faculty search

B E DA

Faculty evaluation such as research unit reviews, tenure reviews, and
promotions of the faculty

BEOHMRI=—VINEER. T2 7EE REESE

External reviews for STAs

ALY R -T7/aY— -7V TAMDINRHE

Annual Performance Appraisal for Faculty and STAs
HBERUHATIR -T7/0Y— TV ITA D EREETE
Secretary to the Space Allocation Committee (SAC)
AR-RBEDZEBERDEER

Academic Appointments
Section
ThHTIVIEREIYaY

Appointment and employment management of faculty and research
unit personnel

HBEYHELI=VIFBHEE T2 TR EARNER

Management of information about faculty and research unit personnel
HECMRI=VIFABHE LT 51ERER

Provide HR consultation to faculty and research unit personnel
HEYHERELI=VIFBHE ICET S AEHEHKEMK

Performance evaluation of Research Unit Technicians and Research Unit
Administrators

BMBERV)H—F 1=y 7 RI=Z L —9 — DT

Appointments and administrative support for STG, Dean’s Research
Group, and RUA Group

ALV R-77/09 = TN—F TA—>X ) HF—=F-TI—T" )% —
FAZY P RIZZAN—I=T LTI BT HBENERARUVEHHY R
-k

Management of information and application process of External
Researchers

SMRFREBEICET2BREFEFRERVFERERE
Provision of support for post award administration of post doc research
fellow

AT BN A R AN R KR B D Z AN KB

Library Section
473 -t Ivar

Operation of University Library and Institutional Repository
RFEHEGERUHE) RN 0EE

Executive Vice President for Innovation and Outreach

OIST Innovation

Office of the Executive Vice
President

BREIFRL 742

Assistance to the Executive Vice President in strategic planning and
general coordination, including COI-NEXT Program, Testbed Projects,
and Outreach consolidation Projects
BREIZRICLZLERVREFAENXIE (CONEXT 707 54, T

Nyh7FayzI N TIMN) - FHRETOV I ED)

Technology Development
Section

Bt EI>a>

Support and promote the development of technologies and human
capital

BRATRAFE D X & R VAR E K OHEHE

Business Development
Section

Manage relationships with industry to foster academic-industry
collaboration and secure industry-sponsored research funding

BEMRBLIYa> EFEEOER LT -£RHERNVRERVESFERIE
Technology Licensing Section Manage intellectual property, facilitate technology transfer, negotiate
Bt s ar licensing agreements, and support the commercialization of OIST
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As of October 1, 2026
Description Regarding Responsibilities and Duties / FTE %%

research and technologies.
St B E BB BT ERIRH#. SM > A2 H KT OIST DEFE -

it EELRIE
Venture Development Section | - Support startup creation and growth, foster entrepreneurship, and
RyFr—ZELI>Va> manage incubators and related programs
29— b7y TRl R X REFAEHEE, RV Fan—5—X
ME 07 SLnEHE
Outreach Section - Develop and implement OIST's core outreach programs
TN —FtIvar OIST DR TIN)—F T a7 S LDBRELER

a. Standardize program delivery and content across outreach programs
TN —=F OIS Lm0 TOISLRMYILT Y DIERLL
b. Oversee operations of a Visitors Center as the central hub for
community engagement
AI2=FTA4EENFSWEYLTEY It I—NEEEE
- Science education and public engagement
BEHBLHRRR
a. Design and deliver compelling science education programs
A LRFHE T 07 S L0RE LR
b. Coordinate public tours and exhibitions of OIST research
OIST R D — R ANBY 7 — Y BT DR
c. Develop programs and materials that ensure accessibility for diverse
audiences
SR BMEDTILVE ) TAEHRTETOTSLCERORMR
- Partnership development and external relations
IR= M=y TR IMNE R
a. Build strategic partnerships with local schools, governments, and
businesses
HIK D AR ATBAERE . DE L DERBEHY/ — b — >y T DREEE
b. Secure external funding and sponsorships for outreach activities
TIN)—FFEHDHDIPE R YRR =y T DR
- Physical home of outreach programs for public visitors, school visitors,
science education
— R EE. FRGEE HZRHBEDOLODOTIN)—F 70T LM
o5

a. Operate specialized spaces such as lecture rooms, teaching labs,
kitchens, satellite locations, etc.
BREHEAERE. XVF O HTIAMUAREDEMIR—ZD
EE
- Events and visitor services coordination
AR PCHEFE S —ERDRE
a. Serve as central point for scheduling and managing visits by VIPs,
schools, and the public
VIP. ZRR, —RHRDBENDR TV 12— ILER LIS
- Exhibition and program management
BrRe7ursLER
a. Curate dynamic, immersive exhibits highlighting OIST research and
innovation
OIST DHRR LA/ N—2 a2 2 BNTHEN TEANRORETROLE
- Serve as a bridge between OIST and the public
OIST t TR YD EIFHFL L THIRE
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Description Regarding Responsibilities and Duties / FTE %%

- Retail and brand management
INBYET SV NERE
a. Provide space for brand promotion with OIST merchandise (e.g., OIST
swag store online/in-person)
OIST D& & (F:0IST Y XDA > SA> |RFEEH) 1L BT 5> FR#ED
F=HDRAR— 2D

Vice President for Financial Management BlF & (A% Y)

Division for Financial - Assistance to the Vice President in strategic planning and general
Management coordination

BT EYa> BFRICLSZLERVRERAENRE

Handling of Board of Audit (BOA)

REMREROX IS

Budget Section - Budget Planning and Compilation for the Entire University
FHEELIVa> RFE2ERDTHEETE FRK

Budget Request to the Government
BRNDFHEEK

Budget Allocation Plan Formulation
FTHREIENRE

Budget Execution Management
FHRAITERE

Reporting to the Government and Executives
BRI EITATNORE

Cash Management

BEeER

Accounting Section - Accounting

RELIar R

Asset management

BEEEHE

Tax

i

Reimbursement for Travel expense, meeting expense, and honorarium

KRE 2RE - HEORE

Procurement and Supplies - Tenders and contracts
Section ANALR UK
RELIVar - Supply chain management
HI'IMF -2 NER

Vice President for Buildings and Facilities Management BER (fEerEREY)

Buildings and Facilities - Assistance to the Vice President in strategic planning and general
Management Division coordination
MR EETEVa> BFRICLSZLERVREAENRIE

Campus Building Section - Land acquisition

Fr N REZRETVa THDIRFICET S

New construction

HETFOEIIBTSIL

Interactions with central and local government departments regarding
campus building

Fr/REZRICETEERHAH BIGARL DB AE

Management of non-academic areas of campus (including admin and
campus village areas)
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Description Regarding Responsibilities and Duties / FTE %%

THTIVIT)TYIIDF v R ZDER (BHWARUVELYYY —>
TYT7EED)

Facilities Operation and Use
Section
MERERtE I ar

Fit-out and modification of buildings and facilities
BEWMRUBEERD T4V T IR EE-ZEE

Managing and tracking allocation of space to researchers
HEENDAR-ZADERYRVZDOEEFICEATSL

Facility Management Section
fERERE LI ay

Overall operation and maintenance of all land and facilities

MR UBERDOMFERELMRICEATSZY

Optimizing use of energy, water and other utilities

IRLF— K ZOMEARE RO RE L AICEATSZY

Vehicles

FHENER

Safety of all users of campus (excluding safety of laboratory activities)
Fro/ZFAEEROZLER (MEENRLEE LR

Access management and physical security of campus and facilities
Fr/IRARUVARFHEERINDTILRAEB RV EF2 T4

Housing Management Section
NI T EBE I Y

Management of entire on and off campus housing
AU A THROIRRINGI T R DERE

Plan for future housing

ko oV T E

Vice President for Communication and Public Relations

8% & (L3REY)

Communication and Public
Relations Division
LERT4EYay

Assistance to the Vice President in internal/external communication and
engagement, merchandising, divisional business administration, and
translation/interpretation services.

RER R USMERILREEI D XK. 7 THIME R VER G BRFID EF5E
BB CIER-BREZICEHAT 2 ZROMIE

Development and implementation of OIST brand strategy and identity.
OISTDTFY N R U TSV R TAT U TATADKE - R
Market research and audience analysis.

TIGRBER VI =7V NEDO T

Digital Content, Brand and
Design Section

FTYINAYT U TIURT
A2t I a>

Web design and development

VL7 THA L TRaY T A

Public web and social media

DI THAMRYY =S v I ATATDEE - ETR

Multimedia production and design

CILFATATEHER VT H A

Brand consistency management across all University communications
RESEKRNDII2—r—avIiBiF5 75 F—BHnEE

Science Communication
Section

VAL RAAIa=r—ay
7 ar

Identifying and writing scientific research stories
MFERREIETE—)— DR ER VLB

Promoting scientific achievements in global scientific press

B ERZRATATICBIT2MERRDORE - LR

Measuring and evaluating audience impact of science storytelling
BEREOREABTIGERE IS A BHEDRE R VT E
Building capacity in science writing and communication with OIST and
with external peers and stakeholders

OIST WD E  BARE LBE LB FESA T4 7 RUFFI3a
== a> OFEE - AE K

16




As of October 1, 2026

Description Regarding Responsibilities and Duties / FTE %%

Strategic Communication
Section

BBRI1Ia=/7—Ya>tiy

E%

Press services, reputation management, and crisis communication
WEX IS FFHBER VBB EFOBRRERE

Social media management

V= wILA T4 T DER

External engagement to build visibility and impact across core missions
FEBREEIB ISR BERVRENEEAOE LE B LA
SN TR - FAE

Okinawa and Japan-based media relationship management

SRR VEA OREMBE Y DB RIBE - B

OIST corporate communication

OIST DI INELIR - SRR IR

Internal Communications and
Events Section

A —FIaA3Ia=—a>
AR T3y

Planning and coordination of internal communications across the
University

AEZEEARORTLIAI2 = —2a>DLERVAEAE

Development and management of internal communication platforms
and materials

REII2=4~—3a>DT IV 74— LR UVEROMRELER
Organization and coordination of university-wide internal events
RESHRDAIARY b DE KRV

Support for departmental communication initiatives and event planning
BB II2=r—aFERR VARV Mt B O X &

Vice President for Human Resource

Bl¥& (ABEY)

Human Resource Division
AET1EY3Y

Support to the Vice President in strategic planning and general
coordination

BFRICIBPERUVKREHAEN IR

HR Management Section
ABRRIUAV NIV

Recruiting, Onboarding, Promotion, Transfer, Departure, and HR
Consultation

WA A R—T1>7 R BRGRE AT —Vay
Employee Relations

HI5

Performance Evaluation

¥iAeTE (ASEETAE)

Compensation and benefit

EREN

Cultivate community across OIST through promotion of diversity, equity,
and inclusion (DEI)

LHEME - NIEM-A>7IL—Ya> (DED) O BIEH# B L 2FRIRE
B - T A DEERK

Advisory on DEI best practices and procedures related to University’s
mission in research, education and innovation

RFILBIIBHRE - KB A/ RX—2a>2RICEHTE S8 - AEM- 1>
I —ya> (DE) ER-BIE

Business Travel Support Program administration

EVRRINIHR— a7 5L0EE

HR Operations Section
ABEHLIVa>

Employee Data Management (employee record, agreement and
attendance management)

ABT 9B (ABRE ZNEHFR. L)

Payroll Operation

oSt EER
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As of October 1, 2026
Description Regarding Responsibilities and Duties / FTE %%

Social Insurance Administration

HERRES
Learning & Development - Talent Development
(L&D) Section A B B
RRAMELIVa> - Establishment of collaborations with external partners for professional

development, including talent exchange coordination

ABZRA—T 43— 2> B UM DRE A BFIBIT 3157

BRI
Associate Vice President for University Community Services EEIF & (KFa13Ia=—F1—H—ER{BY)
University Community - Assistance to the University Community Services Director in strategic
Services Division planning and general coordination
RFEAI2a=FT4—H—ERT RFAI2=—FT4—H—ER-TALII— I LE DB RUVKREAENZIE
1EY 3> - Organization and oversight of food services for faculty, staff, students
and visitors

BB . FE HEAEFEETHRETET7— P —EXDAKRRILLEER
Management of café and restaurant premises

AT RULR NS UHER D ER

Provision of administrative support for CDC

CDC |25 BH X 1B

Recreation Services - Provision, coordination, and support for clubs and other recreation
LoY)z—vaH—EX activities for faculty, staff, students, and their families
BB . FE RUZDREERRETE757 ML) T—a iE
FIEATLRAERVUXRE

Development of recreation and well-being programming for faculty,
staff, students, and their families

BB FAE RUVTOREERRLTELI)T—Ya ROz ILE—A
> 77 aT S LnM%

Management/oversight of recreation facilities on the main campus

A F P IRZAADL ) T—2a FEk D ETR - EE

Resource Center - Provision of information and support services to assist faculty, staff,

) —Rt>9— students, and their families in their daily lives
HWE . FERUVZOREKEENRET A EEBICATHRRERERRV
X

Provision of educational support and services for non-Japanese children
of OIST faculty, staff and students
OIST DAMEAHEEE R U FEEDFIC@EIF-HE XIET —EXDIRH

Ganjuu Wellbeing Service - Provision of a range of services, including advice, consultation, and
DALy —ER psychological therapy, to support the wellbeing of faculty, staff,
students, and their family members, and training and workshops to
build organizational health and wellbeing

HWE . FERUVZORBEDCSEDEEL XIET5-HD0BE K.
SEFEEEEURLVWT —EX I B THRBERMBMEEI LTS
FODMHER VT —7av T DM

Language Education Section - Language training
=Y LT ar—ar. =Y h—=2T
vI7var
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Description Regarding Responsibilities and Duties / FTE %%

Child Development Center - Provision of pre-school and school aged programs designed for children

(CDC) of faculty, staff, students, and visiting researchers

Fr AR FaROy T A - BB FE RVEY T4V —Fr—DF e/ ELTIMERNEK

99— BRE (TLR7-LTOT5L) RUFRENDF 2[R 57075
LUNRERT OIS L) R

Relocation Support Service - Relocation Support

Section T Z 1B

BREHYR— I —EREI¥3 | . Manages/processes visa (residence status)

> EEERER FHiE

Manages/processes co-signer for housing contract

BHEZNETRIENDEE FHE

Educational Support Services | - Provision of Educational Support Services for Children in the OIST
HEHR—F—ER Community. The services including gathering information on nearby
schools (public, private, and international schools), coordinating with
these schools, and providing parents with information on available
educational options.

OIST AI2a=TADFHENEE XIFH —EXADRM, F—ERICIT AR
FR(AFIL A>T —FaFILRT—IL) DIERIRECEREDEHE R
EEIHTEHEL T VasDIFERBEHEIEINS,

Outreach and information gathering targeting educational institutions,
corporations, and education professionals for the attraction of
internationally recognized high-level high schools (e.g., IB-accredited
schools) to Okinawa. In addition, study and evaluation of sustainable
international school models aligned with the region’s characteristics and
educational needs.

HREANDERICERO SN EmKEDEK (F:1B SBRER) SFEITE T,
BEME ¥ - KERGREENOTTO—FRUVBERIREET). 7=,
WIS CHE —— KB LR TR > 9 —FafILRI—ILE

FLORE RITET.
Health Center - Management and implementation of health checkup and stress check
gt 99— BEDMRUZANRF VI DRITER

School health

FRIRE

Health consultation, first aid, referring to external medical facilities
BB RANLE - SMNPEREEBN

Hygiene management

HEERE

On campus emergency response and its preparation

BARIEFRN R UVZNHEL

Clinic - Medical examination, diagnose and treatment
A=) ZERICEATS2L
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