As of April 1, 2026
Description Regarding Responsibilities and Duties / FTE¥£%

BOG HES
Office of the BOG - Secretariat of the BOG
BIEAA TR HEXOHELER

- Administrative support for BOC
R B S ~ O BB R YA — ]

The President &

Office of the President - Compilation and implementation of business plan

FRAT 4 FEREFT B DO VERRL M OV FE N

- Planning and coordination regarding community relations
HUEOEHE L2 B3 DA ) J OV

- Development of K-12 school education opportunity for the OIST
community
OIST AX=2=T A DI DFLFAT M) T HEH T DILTE

- Other assistance to the President in strategic planning and general
coordination

Z DRI DA L O & i o 34

Vice President for Advancement BIZR (TRANVRAMEY)
1. Division
Advancement Division - Management of fundraising and donation activities for OIST
T RN AT 4B VA OIST D7D D 4 il iz My OV S B oD 7 L
- Development of relationships with donors, alumni, and potential
supporters

TR RV R O E R S L D PR AR 5L

- Planning and implementation of advancement strategies and campaigns
T RS AR NI Ky OV = DA ] - S i

- Administration of gifts, grants and endowments from private sources
RSO FME, Bhplid: & OEE 0 & B

- Oversee alumni relations and engagement efforts

TILT AV —ar A N —D R MEBI O HE

General Counsel miEFE L
General Counsel Office - Provide legal advice on OIST policies /business
g A7 4 A OIST D5t EFIZBE T DL E

- Address and resolve conflicts/ disputes cases
LRI a2 kI

- Provide legal advice related to risk managements
YARY < 3T A NEBETHIERB S

- Review and advise contracts related matters

RN B Do A - et - A =

Cl0 EREHRELE

1. Division

IT Division - Development and execution of strategic initiatives and cross-

TS A48 Var organizational coordination in IT related activities both internally and
externally
FNAMTISIT D IT BEETEE) OO BIE A4 it 58 D 372 58 Je OVFE J itz UM AHEL A
WrAY) 7

- Leading and managing major IT projects, including partner coordination,
project governance, and change management
T OFEET Y=V OREELE I (N—h—LDFi#, 7y =/ MNE
T U RUANEEETR)

- Delivering and maintaining comprehensive IT services across all areas of
the University to support operational and academic needs




As of April 1, 2026
Description Regarding Responsibilities and Duties / FTE¥ %

RFBAROIER - BB TG T A L2 HWFERR T —E ADRELE 2D
#

- Develop and maintain an enterprise-wide architecture strategy and
roadmap aligned with institutional goals
KRR RO BARIZIR o 7e 7 —F 77 F v Lo — R~ 7 AR E  MERF
T

- Ensure seamless integration and interoperability across platforms,
applications, and data systems
TIINTH =D T TV —ar T —H AT LR DY — AL AR EE
A EA M2 R T2

- Stakeholder collaboration and performance monitoring
AT — IRV — LT o —~ AR

- Collaborate with stakeholders to guide technology investments and
monitor architectural performance

AT —=IRNA —EdH L BB 2 AR HLLbIT. T —F T /T ¥

DINT p—< L AEEER T2
2. Sections
IT Governance & Oversight - IT governance and strategic alignment
Section IT 7737 2 e OV 3 A M D it
IT IS8T A5fh8 232 | - Ensure IT initiatives align with institutional goals, oversee governance

frameworks, and promote emerging technologies.
IT it SR SRR B AR LB A DI H T AR 2B L, FriidiioE
ANEHEETD

- Portfolio and compliance oversight
T AR—=F7HVA KR T TAT L ADE

- IT risk, performance, and policy management
ITURT < NT =< AR ORY > — DL

- Monitor KPIs, enforce IT policies and standards, and manage risk and
change control processes
KPIIZRDZEH B T RV — R OEHEZ TR | YA R OVE A HE
WA=S S APEN ]

- Stakeholder engagement and communication
AT — RN — LD LRI

IT Operations Section - Provision of IT services to all areas of the University

TR v ar REFARIT T $—E 22424

- Management of IT asset and software purchasing for administration and
Core Facilities
FHEBAKLN2T 77 VT4 DT GREKJ Y TNy =7 O NE B

- Management of cloud and on-campus IT facilities
ITIRT 7T 4 — KON T i O

- Provision of Audio Visual and Video Conferencing services to all areas of
the University
RFBERICA =T AT 2T NV RO T A g — e Az fefl

- Management of existing and future OIST Audio Visual services, facilities
and equipment
BUE R ONFRD OIST DA —F 4 AV 27 VW —E A3 & O 20D

=gl

B

Enterprise Applications - Management of the enterprise data networking, voice communications,
Section and related supporting technologies

TYS—TIART TV = | BT TR F S F N — | AR R OB B

vargrvas - Planning, designing, and implementation of enterprise information
systems and solution that support OIST business operation

OIST DE VR A A XL —qu P R—MT L H—F T4 XfEHR A




As of April 1, 2026
Description Regarding Responsibilities and Duties / FTE¥ %

T LR OV 2—ar O{EE, Rk O

- Management and maintenance of enterprise information systems and
solution that support OIST business operation
OIST DE VR A AR —avahR—h oo Z—T7 T4 XfEH A
TLOEHGER R TaETe)

- Promotion of business process automation utilizing emerging
technologies, Al, and innovation programs, and technical support for DX
initiatives
BB, Al RO I _R—ay - P al S0 ETE R L EG 7 a2 H #)
AL DHERE J O DX Hi SR ~D i 3 4%

- Engagement with stakeholders throughout the University to remain
abreast of evolving business requirements
REFBRDAT =73V Z —EHHEL | AL D0 R ABT RIS

- Design and business process optimization that makes research,
education and administration efficient, effective and compliant
WFTE, 08 K OV FH 2020 « SR DIE B & E ST L AT D3
B 7 a bk A0 E Ll

CISO EBEE#HtxV7—BELE

Information Security Section - Develop, implement and update university-wide information security

Hexal7reriay policies and procedures
KRPEBIEDE R X2V T 4RI — L TR OBR, 3245, 558

- Develop, manage, and maintain information security training programs
for all members of the University
REFEDTXTOAN=DI2ODFHREF 2V T AN —=2 T T 0T T 0
DBRFE, B, K OHER?

- Investigate any information security breaches, act, and report breaches
to the President, ClO and executive management
bOPLIHEHREF 2T AR EATE, MONEKETEL., F K. m i
BEH(CIO) K =T BT T4 7 1T

- Planning, procurement and implementation of the enterprise data
networking, voice communications, and related supporting technologies
T =T TR T =L Ty T —7  FHEIEE RO EET LR —h T

7 e —0F A AR NEA
CIA0 EEmWHEEREE
1. Section
Internal Audit Section - Development of Annual Internal Audit Plan
N7 a FERNE AR O R E
- Implementation of Internal Audit activities
PR G A oD S it

- Report to the CEOQ / (Senior Executives) on the result of Internal Audit
FR R ERT A~ ONEE AR ROWE

- Exchange of opinions with OIST Auditors on corporate and operational
risk
R« EHEE E YA 2B % OIST BE gil g HL s #

- Misconduct and Whistle-blowing handling (Non-compliance: Contact
Point, Investigation and others)

ANIEAT % M O'WER AU B 92 00 (E T EMRITARDE A | diAss)

Ombudsperson A7 A R—Yv

Ombuds Office - Support the Ombudsperson in providing assistance to employees and

T T KNI FT A students who have concerns arising from their work or studies at OIST
EPDLRLFHEZ AT OARZFOME | AT o4 T A=Y
ED R — DD HE




As of April 1, 2026

Description Regarding Responsibilities and Duties / FTE %5

Secretary General HEERE

1. Office

Office of the Secretary Support the Secretary General in providing oversight and coordination
General of all non-academic administrative matters

HHREA T4 FH RIS L O & R O 305

Conduct duties relating to university-wide risk and safety management
and crisis management.

EFHIPEDOVRY L2 E P OGRS BRI AR DN DA T
Monitor project progress against defined milestones and identify emerging
risks related to delivery timelines, resources, and strategic alignment.

FENT~AANAN—NZIE LT oV 27 bOHERIR I A B L ., A3 -

)/~X&U$§aﬂi%é’ﬁé%\f \Z BT DR 7R AT DR E
Develop and maintain a business continuity plan for emergencies, and
keep it up to date.
BRI 1T DS 2EAk R A T O R E M OMERr & BE
Lead the initial response to natural disasters and ensure the optimal
design and operation of safety confirmation tools.
B AR S FE I A RF ORI O FEHH Sy OV Ry — /v D f i
I Ok
Coordinate with local police (excluding matters related to VIP
protection), fire department, Japan Coast Guard, and other agencies
related to disaster and crisis management.
eSS (NSRS HBIE . W LR T MO E - fa & I
B35 Z OB &

|ﬂn+&

Tokyo Office

Strengthen relationships in Tokyo with Japanese and foreign political,

WA 7 (A industrial, and academic circles to expand the presence and activities of
OIST at home and abroad through science, technology, and innovation
(excluding responsibilities and duties of other divisions)
BLEH AT A/ _—al a8 LT, OIST DFESIEEN A E NN LT 572
D HOTIZIBWT HAR R OSME DB - FEZE T - FT R E O BRZ 38+
% (L DEZE DT IR T 5b DEERL)
Operation and maintenance of the Tokyo Office, including management
of its budget
FA 7 A ADTEE MR OZ O FHAE P

2. Sections

Governmental Relations
Section

BUMREBE AR £ a

Compilation of Business Plan

FEHWMOLEVELD

Governmental relations on evaluation of institutional performance
END EF R ARDBUN & DOFEEIZ B 4528

Other governmental relations

Z DR B & DI 5

Rules and Compliance Section
a7 IAT AR Ve
Ve

Policies, Rules and Procedures
BT — b - Ffgi
Information disclosure
(RN

Personal information protection
(PN R3PS 2

Official seals

INFE PR

Document management
SCEE

Compliance Management (Promotion and awareness building activities,

4




As of April 1, 2026

Description Regarding Responsibilities and Duties / FTE %5

Support for problem solving)

LT IAT AT B (e RO MR T AER)
- Management of Conflict of Interest

FIES AR D R
- Management of External Professional Activities

FHE - BIZEOE B
- Management of Security Export Control

22 AR P D4 L

Occupational Health and Safety/Research safety

VoN Eree X Tla Vg e e

Occupational Health and
Safety Section
AR R VA

- Operational support for safety-related committees
LT DR B RO SR

- Advise, instruct, inspect and report on research health and safety
WHZEIZ BT 2 2 @A DB & - 58 Kk O A A

- Provision of general training and educational materials on research
safety
WFFEZ 2B T D —RAHE K OBk D2 it

- Advise, instruct, inspect and report on chemical management status
B E OE RO B S - F55 K OFRA

- Management of laboratory waste and advise, instruct, inspect and
report on waste disposal
FERPEF OB B O BIHEE AR DB 5 - F5 8 K O wR

- Advise, instruct, inspect and report on biosafety
AT =TT BT L8 F 8 R OGR A

- Supervision on prevention of radiation hazards and advise, instruct,
inspect and report on radioactive material management
TS RRBE R 12 BT DR B K O M E O & BRI B30 5 - 18
R OV A R s

- Operation of radioisotope facilities
U TRV e S Hti 3 0D 38

- Aduvise, instruct, inspect and report on research field work
B AMIFFETE R DL 2T 580 5 8 R O A

- Research related working environment measurement
WFFEIZ B DA BRI E

- Management of human subjects research

AF B FED B

Health Center

- Management and implementation of health checkup and stress check

Rt — BEFEZ I K ONARL AT =7 O FEL T R
- School health
FRLR A
- Health consultation, first aid, referring to external medical facilities
R AR - J AL - SR = AR BEFR AT
- Hygiene management
R B
- On campus emergency response and its preparation
N R BRSO DO 2
Welfare fEAk
Clinic - Medical examination, diagnose and treatment
IV=7 PRI AL
Provost TaRAR
1. Office
Office of the Provost - Assistance to the Provost in strategic planning and general coordination
TaRANET 4 A TR AMI LD M O%e AR D 2

5




As of April 1, 2026
Description Regarding Responsibilities and Duties / FTE¥ %

- Budget request of research budget
AFZE TR OB F B R

- Provision of general administrative support to Provost
T RARANIRE T DRER EH D SR

- Implementation of projects to secure or improve research operation
WHFEA <L —ar O i, WEICET 57 ny =7 o i

- Assistance to Provost in interdepartmental coordination between the
Dean of Graduate School, the Dean of Faculty Affairs and the Dean of
Research
T RARAMZEA R BB Y 7 R OWHEH Y 7 — R O
D HE

2. Sections

Research Resources & - Coordination of allocation and use of research resources
Finance Section HFFEE IR OB <oF F D2k
WFgEY Y — R var - Management of information about research resources
WFFEE NPT DIEHmOEEE
- Allocation and execution management of research budget including
CAPEX
e TR OBy B TEEE (CAPEX [T 22L& 5 Tr)
- Coordination on start-up research units
W= bOFHNLD T D3R
- Preparation of statistical data on research budget execution

WHIETHROBITICE T 6T —F DR

Academic Agreement Section | - Provision of support for concluding agreements with external academic

IR VA partners (Memorandum of Understanding (MOU), research
collaboration agreement, material transfer agreement (MTA), etc.)
SIS TR B & D SRS O SR G T | SLRIAFERA | AFFEaR
FEHEK) (MTA) %)

- Coordination on summarizing institutional MOU data
OB EFROB LD

- Provision of contractual and administrative information and support on
fair and equitable access and benefit sharing (ABS) in using genetic
resources in compliance with the international rules
BAREIROEIFOREE (Access) & DR N4 T DRSO AN ED D
2By (Benefit-Sharing) 12 B3 A [E B L — /W HI o 72 32560 « 55 Fe =
e 3l Y T & 7

- Reporting for the legal acquisition of genetic resources to the Ministry
of the Environment

BREZAE ~ DR E IR O L PG OB & Fhe

Director of Core Facilities a7 Iy VT AT AV T H—

Animal Resources Section - Provision of animal care (rodent; mice and rats, Zebra Finch, Xenopus,
EErEMW) I a and Zebra Fish)
FEREN) (T AT BT TTA0F T IV AT BT TT 4
o) O EE B
- Management of animal facility
FE BRIV D B
- Maintenance of breeding colony for genetically modified animals
(mating - genotyping)
BAn Tz B D oo =—OHERFE B (ZZFL)>D Genotyping £C)
- Provision of research support for MRI, behavior tests apparatus
(planning - date analysis)

MRI, 178 SEERERR O TEEH B (TER RN DT — AT £ T) ISR 375




As of April 1, 2026

Description Regarding Responsibilities and Duties / FTE %5

WFFESC R
Secretariat for Animal Care and Use Committee/ Pre-review of
application for animal experiments

Y ERHPFHEO TRELE L OB ERET B FER

Sequencing Section
=l svay

Provision of sequencing services using massively-parallel sequencers
and realtime single-molecule sequencers

WS —r o — K O T NNEALL o —r o —E Wy —7
VA—E A

Management of genetic analysis resources

B FIRSTE RO E B - E

Scientific Imaging Section
AA= TR ay

Management of common imaging equipment and facilities for light
microscopy, electron microscopy, etc.

BT BEEE, AR | S FIOA AL 7 MR O 5 58,
HE

Provision of technical support for the researchers and students on
imaging (including consultation, training, sample preparation, data
acquisition, data analysis, etc.)

e R OV FAEZ R G L UTe | A A=V U IR DEAMT R S8 (FR# AfF
N AT N d S N, 2 i),

Instrumental Analysis Section
Mg otrervar

Management of common instrumental analysis equipment and facilities
for mass spectrometry, NMR spectroscopy, lab automation,
flowcytometry, etc.

BEHT. NMR, BB 7 VEiEE 7o — A hAN —72 L d D5y
Mrideen S sk O B, JE =

Provision of technical support for the researchers and students on
instrumental analysis (including consultation, training, sample
preparation, data acquisition, data analysis, etc.)

WFFEHE K O A At G e LT e o T I ARD B AT S8 (RHFR . ITHE
TV TS, T — 2T )

Engineering Section
TV =TV TR ar

Provision of mechanical engineering support (design, manufacturing
assembly, inspection)

PR AT (BT N AT, A O34

Provision of cryogenics technology and vacuum technology support
IR BT e N ZE Bl D 3%

Provision of microfabrication support (coating, lithography)
~AraTy TV r—ar (IR, VY777 4—) D3k

Provision of nano fabrication support

FI77 TV Ay 3k

Provision of material analysis support (XPS, AFM, FTIR, FIB-SEM, PPMS,
ellipsometer)

MBS (XPS, AFM, FTIR, FIB-SEM, PPMS, ellipsometer) 0 37 4
Provision of electrical/electronic engineering support (design,
manufacturing, assembly, inspection)

BT L7 GRER N AT ) D38k

Management and operational trainings of the resources above

FRCIC B T DT IR IR OO A HIL K UM ERIHE

Marine and Terrestrial
Science Section
NRESY i S e e e A

Operation of the OIST Marine Science Station

OIST VU A LU ART — T a DifE

Operation of the OIST Plant Growth Facility
OISTHEA B R fti 7% 0D 3 &

Maintenance and management of marine observatory systems

HEPEBLRI S AT L O E L




As of April 1, 2026
Description Regarding Responsibilities and Duties / FTE %5

- Maintenance and management of common equipment for marine and
terrestrial research
WEE - P 7812 B -2 Lo 2R O MR 5 51

- Provision of field work support for marine and terrestrial research
T - PRI JEIC B T2 7 4 — VR U — 7 3 4R

- Provision of technical support for land-based environmental data
collection, data analysis and data storage
PEIRODEREL T — 2 DUV, AT, IRAFI BT D B AT A7 348

- Maintenance and management of common equipment for
environmental monitoring
BREEE =20 7 BT D Il 2R O ME R B

- Collate land, sea and satellite data
Ftn | ik, MR RORE

- Management of marine and terrestrial data collected by the section
K s al PSR UTMRE - [T — 2 0 B

- Opening relevant marine and terrestrial data collected by the section to
the public and research community
A7 ar PR LT BT — 2 DI 5E a3 =7 ot ~0 R
B

- Develop, maintain, manage, and facilitate use of environmental
monitoring sites and networks
BREEE=HV AR N — I OBAFE | HeRr - = K OVEH

- Manage long-term data collection and sample storage for the
environmental monitoring sites and networks
BRIRE=XV T AN Ry T —I DT D E M7 — S K O
BHAE D& B

- Maintenance and management of the Marine and Terrestrial Sciences
website
WEE - IR 2B 700 = 7 A O MERFE B

- Support for experimental planning and design for marine and terrestrial

research
R - Bt S8 IS B9~ 5 FEBRE 1l - AR oD S8
Scientific Computing & Data - Management of scientific computing resources
Analysis Section B R G RO B
Bat R -7 —2fffire23a | - Provision of advanced high performance computing and research
v storage resources

BAEIROEPERE L B o —T U O FEA R — VY — ZD Mk
- Provision of end-to-end consultancies and infrastructure to long and
short term research projects
B R OEMONE T ey =/ MNIxt 25— B Llcar 7 07
F QA 7T AN I T Dk
- Provision of support, training and scientific computing documentation
to OIST users
OIST 2 — P =~ D2 —HP—HR—F HHE B EFEORF 2 A ME
- Acquisition and management of free and licensed scientific software on
the computing system
AU 2 —F = AT LWL R CEE ORI PR R Y 7 =7 O
JiNeE Reaie g
- Provision, management and operation of secure, reliable and scalable
OIST network
Ve, (SHENE, JRIENEICEN OIST Ry Ny — oDt FHE i#

Basic Lab Support Section - Management of basic common laboratories
FMERB 7 ar SRS ERE OB

8



As of April 1, 2026

Description Regarding Responsibilities and Duties / FTE %5

Management of common basic research equipment
SR 72 3L PR FeR e O /8 B

Operation of labware redistribution system

W FEHE AR T 0B S AT LD =

Operation of glass wash service

AT A& BVl —EADEE

Core Facilities Administration
Section
a7y Ty VT 4 T RI=AN

Assistance to the Director of Core Facilities for coordination of smooth
operation of Core Facilities
a7 7 VT4 DMIRIEE DI DaAT 77 VT 4T AL I B —D K

—rvartkrsiar Provision of administrative support to Core Facilities Sections
a7 77 UT A DKL NIw T DI A AR
Dean of Research YT r—
1. Office
Office of the Dean of Assistance to the Dean of Research in strategic planning and general
Research coordination
WFFEH Y T — AT 4 A I L A A (R A LTI QON ey KO &
2. Sections

Domestic Grants Section
ENANRIF I E s ar

Provision of support for pre-award process for domestic external grant
application

E NI IE & SR RO I BE D 352

Provision of support for post award process for domestic external grant
management

E NS IEE 15 1% 00 FEhE D 312

Appropriate operation and management of public research funds,
primarily domestic external funds but not limited thereto.
INHINFZEE O E7piE P (L U CEPNAMNFEE &I T 550
THDHH, ZHIZRESHZR)

International Grants Section
ES N i e e/ V= N

Provision of support for pre-award process for international external
grant application

[E RO EBAIT TR TR OIS B D S 1

Provision of support for post-award process for international external
grant management

[E BRI EBATT T2 14514 0D i oD S B

Appropriate operation and management of public research funds,
primarily international external funds but not limited thereto
INHIRIFFEE OO 7008 e B (& U CIEBRAMAF R @B 956 DT
HDHNN, ZHUTPRESNRY)

Conferences, Workshops and
Symposia Section

N Ty AT =T gy
SR NI g

Workshop organization
T—rvayy Xk

Conference organization

BTyl AR

Other academic events organization

ZOMDFHTA S AR

Academic Partnerships and
Visiting Programs Section
(Pt AR = WAV AN
vay

Managing and coordinating projects relating to networking activities
with other universities and research institutions

AN BIARICBE DA R e O FERE RS & D % U — 7L B 57 1
P OEE R P —T 4 x—h

Management of Visiting Programs

BT T TS T N

Invite external experts from all fields (including the arts and social
sciences) to boost research capability of OIST, which includes promoting
interdisciplinary and inter-unit collaborations, as well as collaborations

9




As of April 1, 2026
Description Regarding Responsibilities and Duties / FTE %5

outside OIST (academia, government, industry).
HOWPL I (i, AE2 B R B L) OIMBO R E 2 IEL | 0IST D
WIFERE 1A im0 D, SRR < 0P R EEE D (R Je Ok CRF:, BURF, PE
) LoEHEEE T T,
Dean of the Graduate School  #FHE
1. Office
Office of the Dean of the - Assistance to the Dean of the Graduate School in strategic planning and
Graduate School general coordination
WHEREA 7 42 WFFERHRAC LD AR f O & i B D S %
- Provision of general administrative support to the Dean of the Graduate
School
WFFERHRAT KT T 2 I 365 O 3%
2. Sections
Academic Affairs Section - Administers the academic program of the Graduate School
Bt rLay WFEBOBE 7175 Lo s
- Provides advice on lab rotations
TR =T =2 al AT LT R A A AD A
- Organizes Mentors
AB—|\ZBT 5 FE
- Manages course changes
JBIEZE A P
- Organizes thesis supervision
WFFEHEEIC BT 255
- Monitors the academic progress of students
FAREOFEEWE
- Coordinates course assessment and manages results
PSR REAT 2 B 2 i K% OV B
- Coordinates the examination process
AR B30 Fioe & e O EE
- Determines the results of PhD candidatures
LR G5HOME
- Administers graduation requirements and the award of degrees
ARFRE T B K O AR B B3 559085
- Facilitates a gap programs for full-time PhD students
(RS Y e e s e A o S = /A SNOR B Nl
- Provides secretariat for academic committees including:
BENRDEERDEBREE:
a. Curriculum and Examination Committee
HF 2T L FREES
b. Thesis committees
i IR EEE S
Student Affairs Section - Provides general support to students, including immigration and
IR vas municipal-related matters
AN DA BI72 SR O SR ONEE BB ANC BhE L= Sk 4
aite)
- Disseminates information and advice to students concerning
scholarships and external financial support
B4 e OV DO RRF R SR IZ BT 215 WK O RS A 2D $ Atk
- Administers student financial support and scholarships
TR B SR M OV 22 2P 35 s
- Administers student welfare support
FHAOENEAICET5F5

10



As of April 1, 2026
Description Regarding Responsibilities and Duties / FTE %5

- Administers all Graduate School-related travel expense and relocation
support for students
R RO e K OV E OB R SR IR T 5 55
- Administers registration and enrolment of students
SR
- Prepares and maintains data concerning:
TREDT —FOMERHE B :
a. Applicants for admission
R
b. Individual records of faculty members
HEOE NG
c. Teaching assignments
BEREOEY T
d. PhD thesis supervision
[0 v =
e. Student academic records
A DR
f. Course schedules
T— ARV a—)b
g. Evaluations of teaching and supervision
P2 K O e 8 o R# il
h. Student transcripts and certificates
FED G REA - Ot A5 T RERA 5
i. Graduate School reporting

WFFERHT R 9545 il

Curriculum and Programs - Provides advice on courses

Section =BT LT RS RO TR

HVHaThTar 7874 | - Develops and administers curriculum design and content
e TIVF 27 5O - WA OB ZE B OVE BR

- Administers independent study and special topics
% %%} H Nindependent Study | }2 T} 'Special Topics ] D& B
- Assesses external credit transfer
TN B D AT
- Designs curricula for new programs
Iy A=A SNV IDE S IN
- Administers student evaluation of learning and teaching
AN XD R FERHE (48 - AE H ISRV 0 D FE i
- Designs and implements co-curricular activities
ERDOHNF 2T LEWATUIZEETEB O G K O FE
- Develops collaborative programs with other universities
R FLDILF T 07T AOBH
- Develops and implements online teaching
F U TAHE ORI OVFESE
- Manages teaching resources including classrooms and teaching labs
BELFEEELEZL)Y —ADER
- Provides and administers professional and career development courses
TR xyat il Fx T T 4Ny A3 — ZAD A OVE L
- Catalogues courses

a—AHHus OIERL
- Schedules courses and classrooms
BT L OB B
Admissions and Recruitment | - Develops educational program promotional materials
Section BE 0T ORI EREAERT D

11



As of April 1, 2026

Description Regarding Responsibilities and Duties / FTE %5

TRIyvar-U7n—hAr b

Jgiar

Administers the admissions process
NRITARD H 85
Provides secretariat for the Admissions Committee
NFHRNE B ROFEG RS
Undertakes student recruitment activities, both PhD and research
internship
(BB OV —F A F =T 0T T h~D) P GEEIRE)
RES}
Maintains the Graduate School website, the OIST Admissions website,
and social media related to student recruitment activities
HRERAT 4R T 2T N REOTRIvvar =7 = RO
ABAETRTNCRE 5 — S v VAT 4T DE
Maintains data concerning:
FRET —XDE B
a. Prospective students
ANFEHLBL TS (FIABDHD) FHE
b. Graduate School-run workshops and events and their participants
WGERI DB T 20 — 7 ay 7oA XU, K OEOS N

Dean of Faculty Affairs

HEHYFE

1. Office

Office of Dean of Faculty
Affairs
BEMHYFEEA T4

Assistance to the Dean of Faculty Affairs in strategic planning and
general coordination

HEH Y PRI LD O & s o S 83

Promotion in research integration education

WFFRAN BB 2805 HEte

Conducting research misconduct investigations
WFFEAIEAT 25\ AR DA D FE it

Research data archiving

e T — 2 DB B

Management of new projects relating to faculty and research personnel,
including Buribushi Fellowship

HESONIZE BT BT 58T 7 0 = VOB FEE (S S LT zn—y
> 7)

2. Sections

Faculty Recruiting and
Evaluation Section
HETRM s ar

Faculty search

HEORA

Faculty evaluation such as research unit reviews, tenure reviews, and
promotions of the faculty

BEOWEL=y N, 7= 7 A, AR

External reviews for STAs

YA LU AT ) — T A NOIER T

Annual Performance Appraisal for Faculty and STAs

HER OV AT AT JaP— T T NOFER ERE AT
Secretary to the Space Allocation Committee (SAC)
AN—AR N EB R DOFH R

Academic Human Resources
Section
THTIvI NFrIvar

Appointment and employment management of faculty and research
unit personnel

BB LN TE = N R B L2 B3 DT 1 L JH SR A0 B
Management of information about faculty and research unit personnel
HE LW =y MBIk BB D15 e

Provide HR consultation to faculty and research unit personnel

HE LT =y bR BB D N F R 2
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As of April 1, 2026

Description Regarding Responsibilities and Duties / FTE¥ %

Performance evaluation of Research Unit Technicians and Research Unit
Administrators

Hifr B VY —F 2=y F 7 RI=A-—&—D G

Appointments and administrative support for STG, Dean’s Research
Group, and RUA Group

P AT R T I a0 — T N—T T = XY —F T —T U —
F A=y "7 RI=ZAR—F— 7 —T 2@ T DB O K O FH R
—h

Management of information and application process of External
Researchers

SMNERAITSE BN BE 2 HEE FeE M OE s 21

Provision of support for post award administration of post doc research
fellow

EATETSE B B SR S REBIRFIE B0 5% 1 A S 4

Library Section
TATIV—8 s ar

Operation of University Library and Institutional Repository
R AERE o ORIV AR R D3

Executive Vice President for Innovation and Outreach

BRBIFR (A /_X—ar - TUN—FHY)

OIST Innovation

Office of the Executive Vice
President
HGEITFREA 7 4 A

Assistance to the Executive Vice President in strategic planning and
general coordination, including COI-NEXT Program, Testbed Projects,
and Outreach consolidation Projects

B RS LA K O A FFE D 34 (COI-NEXT 7'm s/ T 7 Ak
b TN —TF e T a2/ e ETe)

Technology Development
Section

BAfrbAge v ar

Support and promote the development of technologies and human
capital

BATBRATE D 34 . K O A B O HEE

Business Development
Section

Manage relationships with industry to foster academic-industry
collaboration and secure industry-sponsored research funding

FEMER I av PEFBLE D WE | 52 FE - JL[AIAFZE DR B OV <l 22 3B
Technology Licensing Section | - Manage intellectual property, facilitate technology transfer, negotiate
Htigtnt s ar

licensing agreements, and support the commercialization of OIST
research and technologies.

SR PERE B, BRI, T4 B AE D A5 KR OIST DHFZE:
BUNRIEE (ST

Venture Development Section
NoF -k ar

Support startup creation and growth, foster entrepreneurship, and
manage incubators and related programs

2B =T TR E R S EEFIEMEE, K OA L Fa—a—%
P g =i SNY il

Outreach Section
TN —F I g

Develop and implement OIST's core outreach programs

OIST DHFET VN —F 7' 0T AOBR%E L i

a. Standardize program delivery and content across outreach programs
TN —=F Tl I LR T 0T T Mg la T Y DRl

b. Oversee operations of a Visitors Center as the central hub for
community engagement
A2 =T EEO TMLRE L TE X — R — D

Science education and public engagement

B F2E L AR

a. Design and deliver compelling science education programs
W PEE 7 0T LD G TR

b. Coordinate public tours and exhibitions of OIST research
OIST WFFED— AP T — L RIS O FHE

13




As of April 1, 2026
Description Regarding Responsibilities and Duties / FTE¥ %

c. Develop programs and materials that ensure accessibility for diverse
audiences
ST BINE DT 72 VT A Z R T 57 0T LG RO B %S
- Partnership development and external relations
NP —=y T BRSE &k B RR
a. Build strategic partnerships with local schools, governments, and
businesses
MR D22 ATERERE , 3L DOMIEH) S —h = T OISR
b. Secure external funding and sponsorships for outreach activities
TN —=FIEE DT D DI E L AR — 2 7 Dk
- Physical home of outreach programs for public visitors, school visitors,
science education
—EARFE RGN . B REE OO DT U N —F 7 a7 LOHL
a. Operate specialized spaces such as lecture rooms, teaching labs,
kitchens, satellite locations, etc.
ERE, WEHERE, T VT IAMLERE DRIAN—20D
'
- Events and visitor services coordination
ARV —E AT
a. Serve as central point for scheduling and managing visits by VIPs,
schools, and the public
VIP, %, — T ROFID A Y 2— VA& BRE XTI
- Exhibition and program management
BoRET T NE B
a. Curate dynamic, immersive exhibits highlighting OIST research and
innovation
OIST DAFFELA /R =L ar Zff I3 28I TR R O
- Serve as a bridge between OIST and the public
OIST LT REDZLUFHEEL L TOEE
- Retail and brand management
INGEET TN B
a. Provide space for brand promotion with OIST merchandise (e.g., OIST
swag store online/in-person)
OIST DS it (5 : OIST 7y RDA L T A L [ EIEEI 128 DT T REHED
728 D ANR—ADFEA

Vice President for Financial Management BI%E (ME#HY)

Division for Financial - Assistance to the Vice President in strategic planning and general
Management coordination
W7 evar R R R DA J O A TR D S 4%
- Handling of Board of Audit (BOA)
RO

Budget Section - Budget Planning and Compilation for the Entire University

FHEEvI A P NEEE NN TR 5

- Budget Request to the Government
BUF~O P H3R

- Budget Allocation Plan Formulation
THEBLTROFE

- Budget Execution Management
TRBATE B

- Reporting to the Government and Executives
B R N BT 4T ~DOHE

- Cash Management
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As of April 1, 2026
Description Regarding Responsibilities and Duties / FTE %5

G

Accounting Section - Accounting

BREE s g e

- Asset management
& P B

- Tax
Fiws

- Reimbursement for Travel expense, meeting expense, and honorarium
ik - SR - e ORE

Procurement and Supplies - Tenders and contracts
Section AFLE O
v a - Supply chain management
YT IAT = — DE B
Vice President for Buildings and Facilities Management BlFE (g A Y)
Buildings and Facilities - Assistance to the Vice President in strategic planning and general
Management Division coordination
fis BT e a B PRI DA K O & i O S
Campus Building Section - Land acquisition
Xy AR BT A THO TR T 5L

- New construction
B LHEOFEMICEATHIL

- Interactions with central and local government departments regarding
campus building
Ty SRR T DERCHTT BB IR L DS

- Management of non-academic areas of campus (including admin and
campus village areas)
THF I )T USNDF v RADE B (FHEEH R Ry oy —

T EHET)
Facilities Operation and Use - Fit-out and modification of buildings and facilities
Section B S OWEE DT 4 N T T R OMETE - 225
MisEH e ar - Managing and tracking allocation of space to researchers
WHFEAE ~DAN—ADEL )y e B DFEIICBI T 52 &
Facility Management Section | - Overall operation and maintenance of all land and facilities
MR E s ar ) B OVl ORERF & B IC B35 28

- Optimizing use of energy, water and other utilities
TRVF— K EOMNEE RO @2 A 228
- Vehicles
FHEOE
- Safety of all users of campus (excluding safety of laboratory activities)
Xy L AR E RO %28 PR (PR DL P R<)
- Access management and physical security of campus and facilities
X L SRR ORFNGFE DT 7B AE R N eF 27—

Housing Management Section | - Management of entire on and off campus housing
NGV TR e T F TR IRINT D A OD  FL

- Plan for future housing

N e

Vice President for Communication and Public Relations BIFE (A8HY)
Communication and Public - Assistance to the Vice President in internal/external communication and
Relations Division engagement, merchandising, divisional business administration, and
IRERT A Vay translation/interpretation services.

PR & UM IS SIS BY O 34, 7 RHIE R OMRSE ., P9 0 35 1E
B W ONSHIER - @R E BB O R R OHifE
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As of April 1, 2026

Description Regarding Responsibilities and Duties / FTE %5

- Development and implementation of OIST brand strategy and identity.
OIST DT TV REEIE K YT TR T AT T AT A DK IE « Flfi
- Market research and audience analysis.

T i M OF —7y NED 3T

Digital Content, Brand and
Design Section
TIORNAT U T TURT
A tray

- Web design and development
VT T T Ray T Ak
- Public web and social media
V7 AN — )V AT 7 Ol E - B
- Multimedia production and design
SNTF AT AT HNER T A
- Brand consistency management across all University communications
KFEEDAI2 = =2 NZB 7 TV R B0 E B

Science Communication
Section

P AT A2 —gy
I ar

- ldentifying and writing scientific research stories
B 2eic B3 A=) — D E K OFE HERK

- Promoting scientific achievements in global scientific press
FEIBRRIR B 2R AT A TSR T DI GE R R D FAF - IR

- Measuring and evaluating audience impact of science storytelling
BHAMFFEDIAE NE DRI RE NG 2 D BEOW E Mo OV

- Building capacity in science writing and communication with OIST and
with external peers and stakeholders
OIST WA DHIZEE | BAtRE LB L BT AT 10 7 RO Fa3a
= —rarOFflRk A\ME K

Strategic Communication
Section
o a = —rar sy
I

- Press services, reputation management, and crisis communication
OB XIS RS B OME s AR RO HR1E

- Social media management
V=X VAT T DI

- External engagement to build visibility and impact across core missions
BRI 3T DER A K O ) ofn) Ba HRE L 7%t
SRS - B AE

- Okinawa and Japan-based media relationship management
T M OVE PN oD s 1 BA & oD BA AR i 22 - A5 P

- OIST corporate communication

OIST DXF A i « ik A it

Internal Communications and
Events Section
AG—=Faita=r—ar
&AL a

- Planning and coordination of internal communications across the
University
RFPEEOWNH I 2= —a O E KOG

- Development and management of internal communication platforms
and materials
Waa=l—2ar 07 Ty b7+ — L VG BHOB R & B

- Organization and coordination of university-wide internal events
KFPBARDPWEA N O] K UG

- Support for departmental communication initiatives and event planning

EP RS 2= —al fiR o O ATl O SR

Vice President for Human Resource

BlFR (AHEY)

Human Resource Division
ANFETEVar

- Support to the Vice President in strategic planning and general
coordination
R FRIC R DA B O A T D 3%

HR Management Section
NF~wRx ANV a

- Recruiting, Onboarding, Promotion, Transfer, Departure, and HR
Consultation
AR =T 7 Bl Fks R, NFas T —ias
- Employee Relations
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As of April 1, 2026

Description Regarding Responsibilities and Duties / FTE %5

I3

Performance Evaluation

ES L INON i)

Compensation and benefit

R

Cultivate community across OIST through promotion of diversity, equity,
and inclusion (DEI)

SRk N EME A7V —a (DEI) O B AEHEE 218 U 7o 272w e
T BB DBRRK,

Advisory on DEI best practices and procedures related to University’s
mission in research, education and innovation

KRBT DML BE A /X —a BRI T - A EPE A
J)—va (DEN K-S

Business Travel Support Program administration

BV RARNT YL — N T MO

HR Operations Section
NFEBEIVay

Employee Data Management (employee record, agreement and
attendance management)

NFT—2E I (NFiisk, EOEH T, 80

Payroll Operation

o 5-FH R ER

Social Insurance Administration

2 PRER SRS

Learning & Development
(L&D) Section
RE IR varv

Talent Development

YN RN

Establishment of collaborations with external partners for professional
development, including talent exchange coordination

NEZRA—T 4 —araateigBE 08 BRI IR 2 /)
EalERiE

Associate Vice President for University Community Services #ER|FE (K¥Easa=71—P—EXHY)

University Community
Services
KRFAIa=7 44— —ER

- Assistance to the University Community Services Director in strategic

planning and general coordination

KRFARa =T 4 — =B R T 4L I XL DR R R A RO X E
Organization and oversight of food services for faculty, staff, students
and visitors

HOE . P4 IMEZ N RET D7 — N —E 2D KRR LEEE
Management of café and restaurant premises

T17 = g NV ARNT SR OE B

Provision of administrative support for CDC

CDC ITARDFH5 IR

Recreation Services
L7V — g h—EXR

Provision, coordination, and support for clubs and other recreation
activities for faculty, staff, students, and their families

BIRE . T ROEOFREERNGEST DT 7 2Dy ) —aE
NI BE R K OV

Development of recreation and well-being programming for faculty,
staff, students, and their families

BIRE ., T ROZEOFEExGETHL /) m—ar RO =L e —
A7 Ty O RRFE

Management/oversight of recreation facilities on the main campus

A F XL SANDL YY) =— T al fii gk O B - JE

Resource Center
U — At H—

Provision of information and support services to assist faculty, staff,
students, and their families in their daily lives

BB, P4 ROZDOFREARR LTS A HATEICRE T D15 Bt &
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As of April 1, 2026

Description Regarding Responsibilities and Duties / FTE %5

O %

Provision of educational support and services for non-Japanese children
of OIST faculty, staff and students

OIST DAE Bk B K O A D12 T 208 B — B A0

Ganjuu Wellbeing Service
MALYHIT—E A

Provision of a range of services, including advice, consultation, and
psychological therapy, to support the wellbeing of faculty, staff,
students, and their family members, and training and workshops to
build organizational health and wellbeing

BB P4 ROZOZEED L OEFEE T 572008 S| fH#,
OERIEZ G TR SO —E 2 ONT, e TRz gis L
B2 DIHE e N —7 a2y 7 Ol

Language Education Section
TN =D T A
v ar

Language training
AN

Child Development Center
(cbq)

F AR T =iy T A b

-

Provision of pre-school and school aged programs designed for children

of faculty, staff, students, and visiting researchers

BHRE . T RO T4 VY —F v — D5t G LT DRI O
BB (TLRI—=NTarT0) KOFEOF 425357 mr T

UM T s T 0) OfEft

Relocation Support Service
Section

EMEY AR = —E 2tk rig
N

Relocation Support

M 4R

Manages/processes visa (residence status)
TERE R PR Ffor

Manages/processes co-signer for housing contract
BRI RO E B - Ffoe

Educational Support Services

HE PR —E %

Provision of Educational Support Services for Children in the OIST
Community. The services including gathering information on nearby
schools (public, private, and international schools), coordinating with
these schools, and providing parents with information on available
educational options.

OIST A2 =T A DT K ROHE AR Y —E AD#AL, —e R, T
BEAR (AFLSE, A2 —TF T aF VAT —)L) OFFRINE SR LD
e RS IR DB AT v ar OFRIEIENE T,

Outreach and information gathering targeting educational institutions,
corporations, and education professionals for the attraction of
internationally recognized high-level high schools (e.g., IB-accredited
schools) to Okinawa. In addition, study and evaluation of sustainable
international school models aligned with the region’s characteristics and
educational needs.

MR~ DOEFRAIZER D 7o mAK D &R (B IBRRER) #FHEUC
T, BOEHES - 3 - BEBREF~0T 7 u —F L OFHRIE
AT 9, Flo, HBRHMELCEE = — X Lo Rkt vl ie7e 1 v 4 —
T aF VAT — VBT VORE - BETEIT I,
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