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School Aged Program (SAP) Personal Information Handling Agreement

Okinawa Institute of Science and Technology School Aged Program (hereinafter referred to as the "SAP") will
make best efforts to properly and safely manage and operate the personal information of the children and
their parents/guardians and households that are entrusted to the SAP as follows.

1. Purpose of use
The SAP will use the personal information collected from parents/guardians verbally or written and the
personal information acquired through the daily childcare operation for the following purposes.

Purpose Details
Enrollment management Program assignment, child roster and etc.
Communications with Email distribution list management, group email communications,
parents/guardian individual communications, emergency contact and etc.
Childcare fee collection Fee category setting, monthly childcare fee calculation and collection
and etc.
Classroom operation Using name labels for the classroom equipment (shoe boxes, cubbies,

art and craft displays, and etc.

Record keeping Attendance management, records of parent-teacher conference
meetings, incident reports and etc.

Children’s health status monitoring Keeping records of vaccination records, and sharing information about
children with food allergies and medical conditions among staff

members and respond to emergencies and etc.

Cooperation and communication with | Cooperation and communication with Okinawa Prefectural Government

education institutions, public and Onna Village Office, emergency medical care and etc.

authorities and medical institutions

<Usage of photos and videos taken at the SAP>
Photo and videos taken at the SAP will be handled in accordance with the “Data Protection Policy for

Photographs, Videos and Communication at Tedako Child Development Center.”

2. Provision to third parties
The SAP will not provide personal data to third parties except for any of the following cases.

When consent has been obtained from the person concerned (or parents/guardians for
Afterschool/Extended Afterschool/Holiday Program/bus riding children);

In accordance with Japanese laws and regulations;
When it is necessary to protect the life, physical body, or property of an individual and it is difficult to

obtain consent from the individual (or parents/guardians for Afterschool/Extended Afterschool/Holiday
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Program/bus riding children) due to his/her unconsciousness, etc.;

When specifically required to improve the public health or promote the sound development of children

and it is difficult to obtain consent from the person concerned (or parents/guardians for

Afterschool/Extended Afterschool/Holiday Program/bus riding children); and/or

When it is necessary to cooperate with national agencies, local governments, or their subcontractors in

the execution of their legal duties and obtaining consent from the person concerned (or

parents/guardians for Afterschool/Extended Afterschool/Holiday Program/bus riding children) may affect

the execution of such duties.

3. Request for disclosure

You have the right to request disclosure, correction, deletion, or suspension of use of your personal information.

The procedure will be handled upon the identity verification of the person concerned (or parents/guardians

for Afterschool/Extended Afterschool/Holiday Program/bus riding children). For details, please contact the

"Personal Information Consultation Service" below.

[Initial inquiries regarding personal information handling at the SAP]
1919-1 Tancha, Onna-son, Kunigami-gun Okinawa 904-0495, Japan
Okinawa Institute of Science and Technology Graduate University
School Aged Program

SchoolAgeProgram[at]oist.jp

(Replace [at] with @ before using this email address)

| agree to the above personal information handling policy.
YYYY/MM/ DD

Child’s Name (print)

Parent’s Name (print) (signature)

Parent’s Name (print) (signature)

EOF
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