As of February 1, 2026
Description Regarding Responsibilities and Duties / FTE¥£%

BOG HES
Office of the BOG - Secretariat of the BOG
BIEAA TR HESOFEER

- Administrative support for BOC
L 2 D U A —

The President &

Office of the President - Compilation and implementation of business plan

FRAT4A FEZEFHE O ERL M OV St

- Planning and coordination regarding community relations
HUEOHEHE 2 B3 D AR 1 M OVFEE

- Development of K-12 school education opportunity for the OIST
community
OIST AX=2=T A DI DFLFAT M) T HEH T DILTE

- Other assistance to the President in strategic planning and general
coordination
Z O FRIZIDEE K OGO S

Results Delivery Office - Facilitate project execution and outcome realization to achieve
VIR T U NY—FT 4 A organizational strategic objectives.
7Y =7 FOMEATE FE R A HA @ L T, AR O S B ER O R
- Collaborate with key stakeholders to drive effective decision-making
and maximize outcomes
FEZRBAMRE LIEHEL | D RAVRE R E LR D i RAb A HEE
- Monitor project progress, identify challenges, and implement
improvements to optimize results.
TuY VMO A L BREORE - dGE 2B U R O fe (b
- Ensure timely delivery of results through process optimization and
efficient resource allocation.
TR ADEN LYY —AD i Bl o7 1 L AT R R ORIk

Vice President for Advancement BlI%E (TR AAMEY)
1. Division
Advancement Division - Management of fundraising and donation activities for OIST
T RNV AA T 4BV OIST D78 D Al o UNar s 8 o> 72 Bl
- Development of relationships with donors, alumni, and potential
supporters

AR IR R ONBTE A7 S & 0D B AR 4L

- Planning and implementation of advancement strategies and campaigns
TR AR MR K O L~ DA ] - FE i

- Administration of gifts, grants and endowments from private sources
DO ZF e, Bhpki e e OB B

- Oversee alumni relations and engagement efforts
TILF AV —a AR ONE A — U A NEB O

Tokyo Office Director A 7L ART AL I HF—

Tokyo Office Director - Strengthen relationships in Tokyo with Japanese and foreign political,
WA TAAT AL I 5 — industrial, and academic circles to expand the presence and activities of

OIST at home and abroad through science, technology, and innovation
(excluding responsibilities and duties of other divisions)
BHEFA A /R =2l &L, OIST DAFAELTEE A [E NN LT 57
D, OBV T H ARBILUSMNE OB - EFES - 2k R & D BfR A 581
T (O EOFTEIC BT Db DEERS)

- Operation and maintenance of the Tokyo Office and manage budget
WA 7 4 ADEE }EFF o O 7 FLAE B




As of February 1, 2026
Description Regarding Responsibilities and Duties / FTE¥£%

General Counsel bR ipaat

General Counsel Office - Provide legal advice on OIST policies /business
WG LA 7 1A OIST D5t - EFIZ BT DIEMBN S

- Address and resolve conflicts/ disputes cases
RO e e S U SN

- Provide legal advice related to risk managements
VA< RV AN T DI S

- Review and advise contracts related matters

TR T 2% A - e - BN E

ClI0 EREHRELE

1. Division
IT Division - Assistance to the CIO in strategic planning and general coordination
IT FAEVar CIO |Z L DHEMEF i K O D 22305 — R B 72 i D e
- Supporting the conduct of special programs or information related
initiative
FERIZ 3R A2 DO IEHRACIT AN D it 3R FEAT D Afife
- Assistance for Information Technology in strategic planning and general
coordination
IT RSN 22 M OV A FHE D SR
2. Sections
Institutional Applications and | - Provision of IT services to all areas of the University
Helpdesk KEPLARIZIT —E 2% 42t
AVAT 4T a—aF VT 7Y | - Management of IT asset and software purchasing for administration and
r—ar & ~IVTT AT research support divisions
HEER K Y —F PR =T Va0 T GEEKR N7 =7 Ol
NE B
- Management of the data center and IT facilities (IT room and network
room)

T =2 H— R OFN T 34 O B

- Management of the enterprise data networking, voice communications,
and related supporting technologies
TUH—=TTGAR T —H Ry T —7 FEE, KOE#E TR —h-
T /aY—0E

- Provision of Audio Visual and Video Conferencing services to all areas of
the University
RFBERICA =T AT 2T NV RO T A — e A%l

- Management of current and future OIST Audio Visual services, facilities
and equipment
BUE R ONFRD OIST DA —F 4 AV 27 VW —E A3 & O 2R
G

- Planning, procurement, and implementation of future OIST Audio Visual
services, facilities and equipment
FFRD 0IST DA —F 4 AV 2T LY —E R K O RR DR E 71

- To ensure all OIST Audio Visual equipment is secure, scalable and
reliable in day-to-day operation
OIST DETDA =T AAE T 2T VAR DO L E | Jrok vl REVE, (B HMEE
H % OARL—a THREE

- Planning, procurement, and implementation of enterprise information
systems and solution that support OIST business operation
OIST DE VR AF R —ar iR — 5T 2 — 7 T4 XEH A
TR OV 2—a OeEEE, g K VTR




As of February 1, 2026
Description Regarding Responsibilities and Duties / FTE¥ %

- Management of enterprise information systems and solution that
support OIST business operation
OIST DE VR A AR —ar iR — 5T 2 — 7 T4 XEH A
T L VTR D E FLRST

- Engagement with stakeholders throughout the University to remain
abreast of evolving business requirements
REFBEDAT =73V Z — L L LT D0 R ABET S IG

- Design and business process optimization that makes research,
education and administration efficient, effective and compliant
WFSE, 08 K O 2 020 - SR DIE B BT LTI D3
W7 e 2O G E Al

IT Program Management - Provide oversight for IT project and task portfolio to ensure alignment
Office with OIST strategy and priorities

IT 70T L~ R ANET 4 OIST DHEME J OB e HIHE DBESVEZFEIR T D720 IT 7 ey =/ Y
A BAYIN—NT AV A 2

- Assist ClO in development of OIST IT strategy
OIST O IT HEHE R E 2V T ClO A Afifke
- Ensure coordination in the execution of IT activities
T {EBEI D FEATIZI T Dl O LR
- Establish a variety of standards associated with IT at OIST
OIST D IT (ZBEE D8 2 7R AR HEZ ST
- Establish and administer framework for monitoring and managing
resources (Budget, Human, etc.)
VY —Z (PR, A DT =2V 7 Bl B DN} OV B
- Establish and administer IT risk management framework
T YRR AT L — T — 7 DREE OV B

ERP Core Project Section - Responsible for executing the SAP Upgrade Project

ERP 27 7=/ ks ar SAP 77 /L —R 7= hDFEATEFHY

- Day-to-day management of project including but not limited to;
Coordination with implementation partner(s) / Perform and coordinate
tasks to be performed by OIST / Maintain project plan and report status
/ Act as a secretariat to project governing bodies
TaY =0 | EHRE R i S — R — L OFEE 0IST 23 E fii g~
THEATDFATEREE T oy = JNEHEIOKER LR 7 =7k
EE RO FH R L TOTEH)

- Lead change management activities and compile documentation

BHIEH OEFIZOWTHREL, 7 vy M4 CEEER

CIS0  EEFE#HRtXVT—HLH

Information Security Section - Develop, implement and update university-wide information security

Hexal7reriar policies and procedures
RFBRRDIEREF 2T ARV — TR E DOBAFE, 2L, B

- Develop, manage, and maintain information security training programs
for all members of the University
REDTXTDA =D DIEH 2T A —=0 7T 0r T 0
DBAZE, FE, K OHERF

- Investigate any information security breaches, act, and report breaches
to the President, ClO and executive management
HOPLEHFREF 2V TAREATH, KOERZHEL, FRK. Kb
BETH(CIO) R =/ B T4 T IS

- Planning, procurement and implementation of the enterprise data
networking, voice communications, and related supporting technologies
TR =T TGAR T =L Ry NI —7  FFEIEE R ORE T AR —R- T
7 /ay— OGN AL TEA
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As of February 1, 2026

Description Regarding Responsibilities and Duties / FTE¥ %

CIAO EENIERELH

1. Section
Internal Audit Section - Development of Annual Internal Audit Plan
WA ay RN EE A F B O R E
- Implementation of Internal Audit activities
PN A 0D FE it
- Report to the CEO / (Senior Executives) on the result of Internal Audit
e FRE I~ DN BT AT O WA
- Exchange of opinions with OIST Auditors on corporate and operational
risk
PR - EREE YAV ITBA T2 OIST BE & D& LA HA
- Misconduct and Whistle-blowing handling (Non-compliance: Contact
Point, Investigation and others)
ANIEAT 2 S O'WEB @I B 920t (AT ELUTRDE O L A S)
Ombudsperson  F > 7 X/—Jv

Ombuds Office
FU T RKeIR=I U FT 4 A

Support the Ombudsperson in providing assistance to employees and
students who have concerns arising from their work or studies at OIST
BN DR FEE A TLRZORE , T4 T AR—1Z
LAV R — RO D I HE

Secretary General

FERE

1. Office

Office of the Secretary
General

Support the Secretary General in providing oversight and coordination
of all non-academic administrative matters

HEREAT4A FH R RICLDHHE M O G D S
- Risk Management and business continuity under emergencies (Risk
Management Committee, Business Continuity Plan)
VA EBLE B AR ISR D9 ke (U AV BB B & F56kfc a1 )
2. Sections

Governmental Relations
Section
BOMHEIRAtR B > a

Compilation of Business Plan

FEHBOLVELD

Governmental relations on evaluation of institutional performance
IEN O FEERHMI AR D BUF & OFREICB T 528

Other governmental relations

Z DOABURFHERE & D85 %

Rules and Compliance Section
B a7 o472 svE
Ve

Policies, Rules and Procedures

AT EF—)L - Fofgix

Information disclosure

15 H B

Personal information protection

(PN L2 2

Official seals

INHIVE B

Document management

CEE

Compliance Management (Promotion and awareness building activities,
Support for problem solving)

AL TIAT AT BT D P (HEE | B O RIR 34
Management of Conflict of Interest

FIESFE B D R

Management of External Professional Activities

FHeH - BIZEDE B

Management of Security Export Control

4




As of February 1, 2026
Description Regarding Responsibilities and Duties / FTE %5

2 A RbE H o B

3. Occupational Health and Safety/Research safety 572z & fitd: /WF9e2e 4

Occupational Health and - Operational support for safety-related committees
Safety Section BT HZE B0 E 3
- ge X 1A e/ A= - Advise, instruct, inspect and report on research health and safety

WHFEIC BT 2 2 i E OB S - R L O i

- Provision of general training and educational materials on research
safety
WFFELE RN B2 —fWHE & Ok Dfefik

- Advise, instruct, inspect and report on chemical management status
L E OEFARO B F - 158 K OFR A

- Management of laboratory waste and advise, instruct, inspect and
report on waste disposal
FEERFEFED DOE FE e OV BIHE NI ARD B S - 838 e OSSR A

- Advise, instruct, inspect and report on biosafety
AT =TT AT LI E FRE K O AR A

- Supervision on prevention of radiation hazards and advise, instruct,
inspect and report on radioactive material management
T R E B 12 B T DB K O M E O BRI T 258 5 - 15
K O A S

- Operation of radioisotope facilities
U AR [R5 e 38 it 3% 0D e

- Aduvise, instruct, inspect and report on research field work
B MG B DL 2B T 580 5 - fe 8 Lk OGRS

- Research related working environment measurement
WFFEIZ B DA F S BR B I E

- Management of human subjects research
UNSE iRk

Health Center - Management and implementation of health checkup and stress check
IRl 51— PRI K AL AT ) DA B
- School health
AR
- Health consultation, first aid, referring to external medical facilities
BRERAHRR - I AL E - SN A BIAE AT
- Hygiene management
B
- On campus emergency response and its preparation
N BRSO 2.

4. Welfare &4k

Clinic - Maedical examination, diagnose and treatment
V=7 RIS T 5L

Provost A=

1. Office




As of February 1, 2026

Description Regarding Responsibilities and Duties / FTE¥ %

Office of the Provost
TaRANE T 4 A

Assistance to the Provost in strategic planning and general coordination
TR AMT L DA K O A i 0 30 4%

Budget request of research budget

RIS SR OAR BER

Provision of general administrative support to Provost

T RRANI R DR s O S

Implementation of projects to secure or improve research operation
WFEA L —ar O e, WEIZET 57 vy =7 ok
Assistance to Provost in interdepartmental coordination between the
Dean of Graduate School, the Dean of Faculty Affairs and the Dean of
Research

T RRAMILOWIERHR . B Y PR R OWFFE Y 7 — R D
D

2. Sections

Research Resources &
Finance Section
WV —R s r v ar

Coordination of allocation and use of research resources
WFFEE DL 53 <0F ) ] DR

Management of information about research resources

WFFEE U BT 215 OB P

Allocation and execution management of research budget including
CAPEX

T HOB Y PUTE B (CAPEX IZBE 22L& 5 Te)
Coordination on start-up research units

W= bOFHSLD BT D3R

Preparation of statistical data on research budget execution

WHIETHROBITICE D6 T —F DR

Academic Agreement Section
R A

Provision of support for concluding agreements with external academic
partners (Memorandum of Understanding (MOU), research
collaboration agreement, material transfer agreement (MTA), etc.)
HIERFIRTHR 3 & 0D SRR 5 D S B CRLHE W 7 . L [FIAFFERLAY | AFFERE)
FRAEEK (MTA) 55)

Coordination on summarizing institutional MOU data
O EF RO ELD

Provision of contractual and administrative information and support on
fair and equitable access and benefit sharing (ABS) in using genetic
resources in compliance with the international rules

BAREIRO BFFORE (Access) &2 DOF| FHNBAE T DRIZE DN EDDTH
E7eBd 5y (Benefit-Sharing) |2 B3 2 [E B L — /W RIS 72 3250 - S5 Ffc =
ZBIT DI iR - SR

Reporting for the legal acquisition of genetic resources to the Ministry
of the Environment

BREEE ~ OB E IR O LRG0 ® A ek

Director of Core Facilities

a7 Iy VT AT AV T —

Animal Resources Section
EEREM 9

Provision of animal care (rodent; mice and rats, Zebra Finch, Xenopus,
and Zebra Fish)

FEEREN) (TR TN BT TT4 T T IV AT ) BT TT 4
) Ofi B E B

Management of animal facility

FEBRENW St A D L

Maintenance of breeding colony for genetically modified animals
(mating - genotyping)

BAR T HLHLZ B Dam = — OHERFE B (ZZHL) D Genotyping £C)
Provision of research support for MRI, behavior tests apparatus




As of February 1, 2026

Description Regarding Responsibilities and Duties / FTE %5

(planning - date analysis)

MRI, 1T8) S B 2RO FEE
BT

Secretariat for Animal Care and Use Committee/ Pre-review of
application for animal experiments

YR ED T REL LR OB ERE RS FH)R

(WERSENOT — 2T £ TS5

Sequencing Section
Dty AV fe it/ A= N

Provision of sequencing services using massively-parallel sequencers and
realtime single-molecule sequencers
EBAEH| —r o —B IOV T LEAL 15
r A —E A

Management of genetic analysis resources
R FREAT IR O B - TR

A==V —

Scientific Imaging Section
AA=D TR ay

Management of common imaging equipment and facilities for light
microscopy, electron microscopy, etc.

PSR, L PSR L S DA A= TR K Ok
HE

Provision of technical support for the researchers and students on
imaging (including consultation, training, sample preparation, data
acquisition, data analysis, etc.)

TRGEE K OV R TR G e LTz, A A=V IR DA 3 B2 (FR#E . AF
&, o7V, 7 —2 WG, 7 — 2T EE)

DEB,

Instrumental Analysis Section
ot rvar

Management of common instrumental analysis equipment and facilities
for mass spectrometry, NMR spectroscopy, lab automation,
flowcytometry, etc.

B &N NMR, HENY 7 LiEE 7o —H A AN —72 8 D5y
W&L’é”” FEER DA PR,

Provision of technical support for the researchers and students on
instrumental analysis (including consultation, training, sample
preparation, data acquisition, data analysis, etc.)

WFFERE M OV FAZ R E LT B ERT ITARD BT S (R AR AFHE
P TVHR, TS, T — A ENTE)

Engineering Section
TV =TV TR ar

Provision of mechanical engineering support (design, manufacturing
assembly, inspection)

PR AR (B3, N MLASECL ) O S8

Provision of cryogenics technology and vacuum technology support
IRIRE IR M OV 22 Heffr oD S 8%

Provision of microfabrication support (coating, lithography)
~AraTy TV —ar (IR, VY757 0—) D3

Provision of nano fabrication support

FIT7 7TV —ar AR

Provision of material analysis support (XPS, AFM, FTIR, FIB-SEM, PPMS,
ellipsometer)

I (XPS, AFM, FTIR, FIB-SEM, PPMS, ellipsometer) 0 37 1%
Provision of electrical/electronic engineering support (design,
manufacturing, assembly, inspection)

ERE L LFGERE T AL T ) O3

Management and operational trainings of the resources above

AL B 4 DA IR O B UM ERIHE

Environmental Science &
Informatics Section
BERS A T7r~T 47 A
Jvarv

Provision of support for terrestrial fieldwork

pElkIC BT 57 4 — VR T — 7 3R

Provision of technical support for land-based environmental data
collection, data analysis and data storage




As of February 1, 2026
Description Regarding Responsibilities and Duties / FTE %5

RRIKODBREE T —Z OUEE | fIRAT . IRAFIZ BT D8 B 72 3 4%

- Maintenance and management of common equipment for terrestrial
fieldwork and environmental monitoring
Bk~ — VR — 7 - BREEE =Y VI BT Al O fE RS B

- Collate land, sea and satellite data
Ple, Wik, R EROBRE

- Management of environmental data archive
BREET — X7 — A7 DEBL

- Opening relevant environmental data to the public and research
community
A2 =T R~ DBREET — 2 DA

- Develop, maintain, manage, and facilitate use of environmental
monitoring sites and networks
BRIEE=HY T AR Ry N — 7 DER%E, HERF -3 = & ONE H

- Manage long-term data collection and sample storage for the
environmental monitoring sites and networks
BREEE=HV T AR R T = Db O EMN72T — 5 K OekElar
7 ar OE K ORE

- Maintenance and management of the Environmental Science and
Informatics website

BREEFL AL T A~ T 47 AT 57 =7 A SOHERFE B

Marine Science Section - Operation of OIST Marine Science Station

MR e rvar OIST VUL P A T ART — ar DI E

- Maintenance and management of marine observatory systems
LRI AT B O BE

- Maintenance and management of other common equipment for marine
science research
ZOMOWFER TR B 3D I it OHERFE PR

- Provision of field work support for marine science research

MEER AT IR0 7 4 — VY — 7 3R

Scientific Computing & Data - Management of scientific computing resources

Analysis Section PR B R RO

PRt -7 — 222 | - Provision of advanced high performance computing and research
~ storage resources

B EPERET L B 2 —T L O FEARL — )Y — R D4k

- Provision of end-to-end consultancies and infrastructure to long and
short term research projects
B R OO 0y = 7Nk o8&ih— B Lizar s o7
K OA T TANT I T D

- Provision of support, training and scientific computing documentation to
OIST users
OIST L —F—~Da—PF—HR—F HHE, B FEFHRORF A ML

- Acquisition and management of free and licensed scientific software on
the computing system
2 —H— VAT MWDK OEE OB PR RE Y 7y =27 O
lipEs R =il

- Provision, management and operation of secure, reliable and scalable
OIST network
LANE ASHENE, JRIRVEICEENZ 0IST R b — 7 DAl & HE 5E

Basic Lab Support Section - Management of basic common laboratories
A FERRRE T av TR 7 S BR = O B

- Management of common basic research equipment




As of February 1, 2026

Description Regarding Responsibilities and Duties / FTE¥ %

BRI 72 AL R Fe e O MR 4 B
Operation of labware redistribution system
WF7Es e FF Bl S AT LD

Operation of glass wash service

T A BYe —E ADEE

Core Facilities Administration
Section

Assistance to the Director of Core Facilities for coordination of smooth
operation of Core Facilities

a7 77 VT4 T RI=AR a7 77 VT4 ORRIRIEE OO DaT 77 VT AT AL I X — D3R
—larkrsiar Provision of administrative support to Core Facilities Sections

a7 IV TADE YT AN T HEE KR
Dean of Research WrZeda e 5 p—
1. Office
Office of the Dean of Assistance to the Dean of Research in strategic planning and general
Research coordination

e S T —F T 4 A

WFFEHY 7 — N L DA J U B i HE D SR

2. Sections

Domestic Grants Section
WM EE v ar

Provision of support for pre-award process for domestic external grant
application

[ NN FE & B ST AT D S B 0D S B

Provision of support for post award process for domestic external grant
management

[ NANERBIF S8 & 145 0D T2 0D 3B

Appropriate operation and management of public research funds,
primarily domestic external funds but not limited thereto.
INHIMFFE R D (E 7218 B 4 B (2L U TR R 2B 320 0
THHN, XU RES N2

International Grants Section
B8 S i < e e /A=

Provision of support for pre-award process for international external
grant application

EROMEHIT TR AR R DGR BE 0D S 4%

Provision of support for post-award process for international external
grant management

[EIBRAMERAIT T A5 12 0D FEf oD S B

Appropriate operation and management of public research funds,
primarily international external funds but not limited thereto
INWIIFFEE O R 8 B A B (E & L CEBRIMNIIT TR E 2B T 26 DT
DD, TIUTRESIZR)

Conferences, Workshops and
Symposia Section

H T gL AT =T a7
IR AT ay

Workshop organization
T—rvay 7 Ik

Conference organization

T T AR

Other academic events organization

Z MDA AR

Academic Partnerships and
Visiting Programs Section
ERpLE A= WA AN o
valy

Managing and coordinating projects relating to networking activities
with other universities and research institutions

FATBIRIC B DM IR PR LU FERE R L D 1 N — 7 AL B 35
1Y MOEB K O —7 4% —h

Management of Visiting Programs

BT 7T Oy T RO E S

Invite external experts from all fields (including the arts and social
sciences) to boost research capability of OIST, which includes promoting
interdisciplinary and inter-unit collaborations, as well as collaborations
outside OIST (academia, government, industry).
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HOWPDITE CGRAT AR A E ) P DIMBO B M ZEHTEL | OIST D
WHIERE ) & D%, “FIRAY - B P RTEE Dt Je OV ORF, BORS | PE
R Lo T,

Dean of the Graduate School MEERE

1. Office

Office of the Dean of the - Assistance to the Dean of the Graduate School in strategic planning and

Graduate School general coordination

WERRA 7 4 A WFFERHRAZ LD K O & iiHE O 342

- Provision of general administrative support to the Dean of the Graduate
School

WFFERHR AT DI 3605 D 34

2. Sections

Academic Affairs Section - Administers the academic program of the Graduate School
Bt rLay WFEROBE 7175 OB
- Provides advice on lab rotations
TR —T =L a AT T R AD R
- Organizes Mentors
AB— BT L FH
- Manages course changes
JBAEZE B P
- Organizes thesis supervision
WFFRHEEIC BT 2 F %
- Monitors the academic progress of students
FAEOF I E
- Coordinates course assessment and manages results
FCHE A B2 A R R OV B
- Coordinates the examination process
AR BT D Tl L ONFREE
- Determines the results of PhD candidatures
L5 5HOME
- Administers graduation requirements and the award of degrees
ARFRE T B R VAR I BT 05
- Facilitates a gap programs for full-time PhD students
R % vy 7T T LDH R —b
- Provides secretariat for academic committees including:
HEIROZBROFETREY:
a. Curriculum and Examination Committee
HFX 2T L FREES
b. Thesis committees
i IR EEE S

Student Affairs Section - Provides general support to students, including immigration and
IR vas municipal-related matters
FAT T O A 7 RO TRk ONEE BT A B L 72 30 %
=ie)
- Disseminates information and advice to students concerning
scholarships and external financial support
B R OV D ORI SR BT DIE R B O T RS A 2D F ik
- Administers student financial support and scholarships
R ) SR M OS2 Z B 95 355
- Administers student welfare support

SEAEOBAEAN BT DS

10
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Description Regarding Responsibilities and Duties / FTE %5

- Administers all Graduate School-related travel expense and relocation
support for students
R RO RE K O OB SR I 555
- Administers registration and enrolment of students
A
- Prepares and maintains data concerning:
FROF —FOMERF L
a. Applicants for admission
R
b. Individual records of faculty members
HEOE NG
c. Teaching assignments
BEREOEY T
d. PhD thesis supervision
[0 v =
e. Student academic records
A DR
f. Course schedules
T— ARV a—)b
g. Evaluations of teaching and supervision
P2 K O e 8 o R# il
h. Student transcripts and certificates
FED G REA - Ot A5 T RERA 5
i. Graduate School reporting

WFFERHT R 9545 il

Curriculum and Programs - Provides advice on courses

Section a— R DT R A RO

HVHaThTns 77 a | - Develops and administers curriculum design and content
v FVZF 27 LORRRK - N DOBHFE K OV B

- Administers independent study and special topics
2 %%} H TIndependent Study | }2 T} Special Topics | D& B
- Assesses external credit transfer
FHN RO
- Designs curricula for new programs
b A=A NG DS I i
- Administers student evaluation of learning and teaching
PN XD R FER M (5 - B 2R\ 0 O FEff
- Designs and implements co-curricular activities
EHDODYF 2T LEWAT U BB IEE DL G & OV fE
- Develops collaborative programs with other universities
i KZFZEDIEF T 07T LD B%
- Develops and implements online teaching
T TA B ORGE K OVE i
- Manages teaching resources including classrooms and teaching labs
BESLFEHELZ L)Y —ADEH
- Provides and administers professional and career development courses
TuT ey at XX VT T 4Ry T A ke a— RO K OVE B
- Catalogues courses

a—2hEal DIVERK
- Schedules courses and classrooms
BT L OB E
Admissions and Recruitment | - Develops educational program promotional materials
Section BE T2 T LD E R EERR T D

11



As of February 1, 2026
Description Regarding Responsibilities and Duties / FTE %5

7RIy g J7)—hA M | - Administers the admissions process
Jiayv ARIARDEHS
- Provides secretariat for the Admissions Committee
NFERIKFEEROFH RS
- Undertakes student recruitment activities, both PhD and research
internship
(RN VY —F Ao H =T T T A~ A B R E)
PES
- Maintains the Graduate School website, the OIST Admissions website,
and social media related to student recruitment activities
WFRERA T 4 AT 2T =D KEDOTRIv gy =7 = KO
AR ENC RV — 3 Y VAT 4T DOE L
- Maintains data concerning:
FRLT —HDE B
a. Prospective students
ANFEHLBL TS (FIABDHD) FHE
b. Graduate School-run workshops and events and their participants
WGERI DB T 20 — 7 ay 7oA XU, K OEOS N

Dean of Faculty Affairs HEHYFE

1. Office

Office of Dean of Faculty - Assistance to the Dean of Faculty Affairs in strategic planning and

Affairs general coordination

HBEHYFEAT (A BEH Y PRI RO K O & s o S 8

- Promotion in research integration education
W IR B T2 2B Hetk

- Conducting research misconduct investigations
WFFEAIEAT 25 | AR D A D F it

- Research data archiving
W7 — 2D

- Management of new projects relating to faculty and research personnel,
including Buribushi Fellowship
HESOWIZE B I E T AT 7 0y = 7 b B R E (S5l =n—
v 7%E)

2. Sections

Faculty Recruiting and - Faculty search
Evaluation Section HE O
HERH - Esvar - Faculty evaluation such as research unit reviews, tenure reviews, and
promotions of the faculty
BEOWRL= NEE, T=a T HE, FERE
- External reviews for STAs
PATU AT a0 — T A SO
- Annual Performance Appraisal for Faculty and STAs
BER OV AT ATy )0y — T A MO EE AT
- Secretary to the Space Allocation Committee (SAC)
ANR—AW N EBRDOFB R

Academic Human Resources - Appointment and employment management of faculty and research unit

Section personnel

THF I NER Ay B LT = NI BRI B BB T L R S P

- Management of information about faculty and research unit personnel
BELHITE = AT E I S B o 16 e 2

- Provide HR consultation to faculty and research unit personnel

HELTE = MR BB D N R Ak
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As of February 1, 2026

Description Regarding Responsibilities and Duties / FTE¥ %

Performance evaluation of Research Unit Technicians and Research Unit
Administrators

Fo i B e OV Y —F 2= h7 FI=AR— X —D i

Appointments and administrative support for STG, Dean’s Research
Group, and RUA Group

YA R T a0 — T N—T T = XY —F T —7 Yt —
F 2=y T RI=AN —H—T ) —T & T DB OEH K OSFE R
—h

Management of information and application process of External
Researchers

SNERIIFZE BRI 5 HEE s M OME s B

Provision of support for post award administration of post doc research
fellow

ST FEBN BB BRI STV R RIAI JE B D32 1T AL S

Library Section
TATIV—8 s ar

Operation of University Library and Institutional Repository
R AERE o ORIV AR R D3

Executive Vice President for Innovation and Outreach

BRBIFR (A /_X—ar - TUN—FHY)

OIST Innovation

Office of the Executive Vice
President
HGEITFREA 7 4 A

Assistance to the Executive Vice President in strategic planning and
general coordination, including COI-NEXT Program, Testbed Projects,
and Outreach consolidation Projects

T B RAC LA OFR A FHHE D 4% (COI-NEXT 7'a ' F A 7 AR
_oyhFave N TN —F eI a2 N E )

Technology Development
Section

BAfrbAge v ar

Support and promote the development of technologies and human
capital

BATBRATE D 34 . K O A B O HEE

Business Development
Section

Manage relationships with industry to foster academic-industry
collaboration and secure industry-sponsored research funding

HEMBEI VAV PEEEEDEE | 525 - LRIMF RO Je OVE e S 8%
Technology Licensing Section | - Manage intellectual property, facilitate technology transfer, negotiate
Htigtnt s ar

licensing agreements, and support the commercialization of OIST
research and technologies.

SR PERE B, BRI, T4 B AE D A5 KR OIST DHFZE:
BUNRIEE (ST

Venture Development Section
NoF -k ar

Support startup creation and growth, foster entrepreneurship, and
manage incubators and related programs

2B =T TR E R S EEFIEMEE, K OA L Fa—a—%
P g =i SNY il

Outreach Section
TN —F I g

Develop and implement OIST's core outreach programs

OIST DHFET VN —F 7' 0T AOBR%E L i

a. Standardize program delivery and content across outreach programs
TN —=F Tl I LR T 0T T Mg la T Y DRl

b. Oversee operations of a Visitors Center as the central hub for
community engagement
A2 =T EEO TMLRE L TE X — R — D

Science education and public engagement

BFF2E L RAS T

a. Design and deliver compelling science education programs
W PEE 7 0T LD G TR

b. Coordinate public tours and exhibitions of OIST research
OIST WFFED— AP T — L RIS O FHE
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As of February 1, 2026

Description Regarding Responsibilities and Duties / FTE¥ %

- Partnership development and external relations

- Physical home of outreach programs for public visitors, school visitors,

c. Develop programs and materials that ensure accessibility for diverse

audiences
SRS INE OT Vv VT 4B MR T D7 0 T A EE RO BT

NP —=y T BRSE &k B RR

a. Build strategic partnerships with local schools, governments, and
businesses
MR D22 ATERERE , 3L DOMIEH) S —h = T OISR

b. Secure external funding and sponsorships for outreach activities
TR —FIEEDIZD DINE L AR — 0 T DR

science education
—WFRE . FRGARNE . BB OO O T TN —F s T AOHL
a. Operate specialized spaces such as lecture rooms, teaching labs,
kitchens, satellite locations, etc.
ERE, WEHERE, T VT IAMLERE DRIAN—20D
'
- Events and visitor services coordination
ARV —E AT
a. Serve as central point for scheduling and managing visits by VIPs,
schools, and the public
VIP, F, — iR DGO AT 2 — Vg LG
- Exhibition and program management
BoRET T NE B
a. Curate dynamic, immersive exhibits highlighting OIST research and
innovation
OIST DAFFELA /R =L ar Zff I3 28I TR R O
- Serve as a bridge between OIST and the public
OIST LT REDZLUFHEEL L TOEE
- Retail and brand management
INGEET TN B
a. Provide space for brand promotion with OIST merchandise (e.g., OIST
swag store online/in-person)
OIST DR (i : OIST 7y ADA L T AL | EIEE) 12X D7 T REtED
728 D ANR—ADFEA

Vice President for Financial Management BI%E (ME#HY)

Division for Financial
Management
BT eV

- Assistance to the Vice President in strategic planning and general
coordination
Rl RAC I DARTE M O A A HE D S

- Handling of Board of Audit (BOA)
ERHRAERE DX

Budget Section
TV as

- Budget Planning and Compilation for the Entire University
RO T HFTH - ik

- Budget Request to the Government
BUF~OF R ER

- Budget Allocation Plan Formulation
TR RORE

- Budget Execution Management
TRPITE

- Reporting to the Government and Executives
BRI NI BT 4T ~DOHE

- Cash Management
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As of February 1, 2026
Description Regarding Responsibilities and Duties / FTE %5

g

Accounting Section - Accounting

BREE s g TR

- Asset management
e

- Tax
ol 5

- Reimbursement for Travel expense, meeting expense, and honorarium
ik - S E e OR A

Procurement and Supplies - Tenders and contracts
Section LK OEHY
v a - Supply chain management
YT IAT = — L DE P
Vice President for Buildings and Facilities Management BlFE (g A Y)
Buildings and Facilities - Assistance to the Vice President in strategic planning and general
Management Division coordination
fis BT e a AP RICE DA K O & i O S
Campus Building Section - Land acquisition
XL AR BT a THIDO BRI 5L

- New construction
B LHEOFERMIZET 5L

- Interactions with central and local government departments regarding
campus buiIding
Ty L AR T HERCHT B IR R & DS FE

- Management of non-academic areas of campus (including admin and
campus village areas)
THTFIvI YT USNDFY L RAOEH CEEEM LRy —

VT EETe)
Facilities Operation and Use - Fit-out and modification of buildings and facilities
Section W) O D7 4 v T I R OME TR - A
MisEH e ar - Managing and tracking allocation of space to researchers
WIFEHE ~DAR—ADRL ) e OZ DFLERICE 528
Facility Management Section | - Overall operation and maintenance of all land and facilities
MR E s ar ) K Ot OMEFRFE BRI B4 228

- Optimizing use of energy, water and other utilities
THILF— K EOMNECENE RO F @ 2 A I8
- Vehicles
A ELOE L
- Safety of all users of campus (excluding safety of laboratory activities)
oy LN ZRI AR O 22 g B (WFFR 2R D2 4 Bl R<)
- Access management and physical security of campus and facilities
F o AR OR PR ~DT 7 EAE K X 2T 1 —

Housing Management Section | - Management of entire on and off campus housing
NGO ER R av T2 AT XX AN DT R DE
- Plan for future housing
RO NGV TG
Vice President for Communication and Public Relations BlIFE (RHHEY)
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As of February 1, 2026

Description Regarding Responsibilities and Duties / FTE %5

Communication and Public
Relations Division
INRT A VA

- Assistance to the Vice President in internal/external communication
and engagement, merchandising, divisional business administration,
and translation/interpretation services.

- NS R OSSN S IE B OS82 | 7 RIE &K OMRSE , E P 0 858
A ONTRIER - B AR ZEHS I B 3 DRI R O Atk

- Development and implementation of OIST brand strategy and identity.

- OIST DT TUREIE K T TR« T AT T 4T A DR IE « E i

- Market research and audience analysis.

- HGRA KR OF—F  NE DT

Digital Content, Brand and
Design Section
TRV TN T TURT
YA s g

- Web design and development
T T THAL TRy AR
- Public web and social media
U= T AN — S Y M AT 4T DI - B
- Multimedia production and design
M NFATFAT WEROT A
- Brand consistency management across all University communications
- REEEROAZ 2=l — a3 BT AT TR — B E B

Science Communication
Section

P AT A2l —g
I ay

- ldentifying and writing scientific research stories
B 5EIc B 3 A= — D E K OFE FERK

- Promoting scientific achievements in global scientific press
[E PR AR 2R AT 4 TSR DI TR R DFEAF « L

- Measuring and evaluating audience impact of science storytelling
BHAAF TR OFAE NE DX G TG 2 D52 B O E K OVFEA

- Building capacity in science writing and communication with OIST and
with external peers and stakeholders
OIST WAL DIFFEE | BISRE LHEEL IR T4 T 1 7 R O Faa
= —ar ORI ANE L

Strategic Communication
Section

e R R = N it/ A%
g

- Press services, reputation management, and crisis communication
HOBE XTI, B B K OGS AR O 5 W5

- Social media management
V=X VAT 4T DIEH]

- External engagement to build visibility and impact across core missions
TGN I A E K OB S oW B4 B e Lokt
PANIDPASCEE AR I

- Okinawa and Japan-based media relationship management
T K OVE N oD i 1 B & oD B AR AR 48 - A P

- OIST corporate communication

OIST DREAI IR « FHAK I

Internal Communications and
Events Section

AR —FNaia=lr—g

AN NI a

- Planning and coordination of internal communications across the
University
KEFEBREOWNH A 2= — a2 O/ K OFHE

- Development and management of internal communication platforms
and materials
WA a=l—2ar O 7Ty 74— LR OVEBHOBRFs & B

- Organization and coordination of university-wide internal events
KFBEROWNE AR O g O

- Support for departmental communication initiatives and event planning

AR = — 2 al im s o O R MR O 32

Vice President for Human Resource

FIESJON: =)

Human Resource Division
ANFT B ar

- Support to the Vice President in strategic planning and general
coordination
Rl RAT I DA M O & i D S b

HR Management Section
NF~wRx ANV a

- Recruiting, Onboarding, Promotion, Transfer, Departure, and HR

Consultation
AR =TT Bl FAE R, AR YT —ta
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As of February 1, 2026

Description Regarding Responsibilities and Duties / FTE %5

Employee Relations

Gty

Performance Evaluation

eSS IMON: 2 i)

Compensation and benefit

I

Cultivate community across OIST through promotion of diversity, equity,
and inclusion (DEI)

LRk N EVE- AL 7V —T a0 (DED O BAEHEE 28 U 7= 2007w 8
ik BB REFRDEERYL

Advisory on DEI best practices and procedures related to University’s
mission in research, education and innovation

REAZ B DIIGE E A /N — S ar SRR BT DRk k- A TEVE A
70—z (DEN KSR -Bh S

Business Travel Support Program administration

YV RANT LY IR — N s T LD

HR Operations Section
ANFFEHBEIvay

Employee Data Management (employee record, agreement and
attendance management)

NET —2E I (NFRiek, O EH R, 80

Payroll Operation

fo G-t R

Social Insurance Administration

A PRIRZERS

Learning & Development
(L&D) Section
(VAL =g

Talent Development

Nz

Establishment of collaborations with external partners for professional
development, including talent exchange coordination

NFZWA—T 4R —ar gt L ORE ) BISE I BI 451 /)
BEpRAE S

Associate Vice President for University Community Services

HRIFR (K¥Fala=T 44— —ERHEY)

University Community
Services
Kyaia=71—Hh—tX

Assistance to the University Community Services Director in strategic
planning and general coordination

RFARa =T 4= —E R T YL I Z— I DR L O AR D X 12
Organization and oversight of food services for faculty, staff, students
and visitors

BIRE ., T IMEEZHRLET D7 — N —E 2D RR(LEEE
Management of café and restaurant premises

N7 = e N ANT U figk & B

Provision of administrative support for CDC

CDC [TFROF S 4k

Recreation Services
L) — g —E A

Provision, coordination, and support for clubs and other recreation
activities for faculty, staff, students, and their families

BB, T, ROEOFREERRLT D077 DML 7) = — a0
B2 BT DR J OS82

Development of recreation and well-being programming for faculty,
staff, students, and their families

BIRE . T ROEOFREERGLETH /) =2 a RO o /bE—
AT A SN B

Management/oversight of recreation facilities on the main campus
AL SANDL YY) — L a i gk O B -

Resource Center
U —2 o H—

Provision of information and support services to assist faculty, staff,
students, and their families in their daily lives
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As of February 1, 2026

Description Regarding Responsibilities and Duties / FTE %5

BE | P RO EDOFEEEXRET D H & AR T A1 Hie it &
[O5E7

Provision of educational support and services for non-Japanese children
of OIST faculty, staff and students

OIST DAME N B B e O E O 1T AT T2 20 R —E A0 ik

Ganjuu Wellbeing Service
BALPHIP—E

Provision of a range of services, including advice, consultation, and
psychological therapy, to support the wellbeing of faculty, staff,
students, and their family members, and training and workshops to
build organizational health and wellbeing

HEE . 4 R OEOFERO LT OEFEEZ X ET57-2008 S | 1k,
DERIEZ S TR AN —E A NS, 4 CPRE ok ik 2 ge & Bif
HI2D DRHE e T — 7> ay 7 Dk

Language Education Section
T e T 2=
v ay

Language training
T =V =T

Child Development Center
(CDCQ)

F A AR T ANy T A

-

Provision of pre-school and school aged programs designed for children

of faculty, staff, students, and visiting researchers

BB, T RO T ATV —F ¥ —DF a2 kG LT D FHID
BB (TLRI—NTarT0) KO OF 425357 mr T

L UM T 0T 0) Ofefk

Relocation Support Service
Section

EMEY AR —hh—E 2 tE7ig
Ve

Relocation Support

EMT 3B

Manages/processes visa (residence status)

TERE G PR Tl

Manages/processes co-signer for housing contract
EERKEA RGO B - &

Educational Support Services

S R— M —E %

Provision of Educational Support Services for Children in the OIST
Community. The services including gathering information on nearby
schools (public, private, and international schools), coordinating with
these schools, and providing parents with information on available
educational options.

OIST A= =T A DT ROEE XY —E AD R, - —E 20T, i
B8 (AFAST . A2 Z—FaF VA7 — L) DI HRINE R & DE
e PR T T B AT v ar ORI E D,

Outreach and information gathering targeting educational institutions,
corporations, and education professionals for the attraction of
internationally recognized high-level high schools (e.g., IB-accredited
schools) to Okinawa. In addition, study and evaluation of sustainable
international school models aligned with the region’s characteristics and
educational needs.

AR~ DEFRAICFRD b vz |k O &R (B« IBRRER) FHEIC
M, AR - 2% - BERREF~OT 7 n—F I JOHHRIL
HL2ATH, Fio, HIRRMRHE =— XIT# LI Frgi rlee 72 A v &
—F g IR —LETILORE « BFTEIT O,
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