Check-in Procedure

FIVIAODF5E

How to Use Your Booking Confirmation Info

FHEROENS

Dear Guest(s),

__ | Booking confirmation

Reservation #/ P #1& 5 230248

TRIESEEAYNIEEHEHRRTT .

Below is the information of the room you will be staying in this time.
HBESNBEUBRICF Y IAUARETY  Fou o7 I M IERTF THRLLELET,
You may check-in after the time specified below. Check-out time must be strictly followed.

TFHIER

Key Box No. & Room No.

#BE %S / Room Number <=
Fxv94> 8 | Check-In Date 2l 27
Fxy 48 / Check-In Time 15:00:00
Fxvs 728 / Check-Out Date 2022/6/29

FxyP T +E5RE / Check-Out Time 10:00:00

How to Check-in/out

X b4 | Name of Cﬁst | P!N—l

< Es. OIST Hanak;> 1234 d

Accommodation Guide
TH1ERA (REBDH)

¥ #9% / Reservation made by HOUSING
%#% &S / Travel Number 12345
AT 4%+ HB / Room Cleaning Date(s)  Yes | understood
381 1 ED;ERAREAITY / Cleaning the room once every 3 days is a basic rule
ATAERMBICIE, ERR2YTHNAZELLET / Cleaning staff will enter the room on the cleaning day(s).

FrvIAVHETITBT FTROUVVILYRBBEBREAIEE . AZZL>TREBLEZDDEWELET .

Please be sure to read the agreement from the link below before check-in. By entering the room, you agree to this agreement.

l OIST Short—term Accommodation Agreement/OISTiE R E AR FEIES E

FIvI42 - TIrOBAPCHBICEENH DB EFDT FHEISEREM> TS,

Please be sure to contact the person who made reservation if there are any changes to the check-in or check-out dates or times.
ZOMFLMERIT TR I T VA MELLEEHERDOPIZHEIERNE SRS,

For more information, please refer to the website below or the information in the room.

IST Accomodation Guide_zl
EELHLSE / Important Notice

A XN NRABRIELERETT . REFEEOHBHITEEOLVELET.
SAZOREHELEZELLTVVEEFETLSBBVRLEFES (BEDEFYORELELSEO) .
REDBWIBEBEOREELYFEFTDTHRA LS,

-F v UARBERADT I FERTA BEROBISERANBNRLET, CEAFKCESTISHLESAEWESEND
PUTETTHRVELETAEENTT,

*Smoking is prohibited. Smoking is only allowed in the designated area.

*Please wash all sand off before entering the room.

*Do not move the furniture around in the room or take furniture out of the room for any reason.

*All trash will be taken care of by the Cleaning Personnel. If you wish to dispose of it on your own, please contact the
Housing Management Section for further assistance.

F-NIRESLEEES

PIN for Key Box or Room

Door if smart lock is installed
HNYIADIEIEES (AN¥—hOv)
HOVWTWBIEE RS ENEDIEIEE
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Please be sure to read the
agreement before check-in.
FIvIA > BIE TICW I BT
AN

OIST



Rooms with smart locks installed
AN—-MOVIEHRERHADHEPE

If you are staying in one of the rooms listed below, please use the smart lock
BU TR OB EPESHEDIZE([E. AN¥—Oy)ZIERIZEV.

+ VC201
+ VC251
+ VC456
+ EC181
+ EC285
+ WC132
+ WC232
+ H126
+ H229




How to use smart lock

AN—-bOYIDERTSIE

1. Press the square button / FHALRI>ZIRL TZEW
2. The keypad will glow / F¥—/VyRH¥EDFT
3. After pressing the PIN, press E / PIN&ESD&Z(CEZIRL TZEW
4. The door will be unlocked / SN FIEFT
The door locks automatically when closed. You can also lock it by
double-clicking the square button.

R7zRA02EBEBICOYINNNDFET,
FUAVRY>ZS Ty oL TEOY IR D NDET

Important
A key is installed in the key box in case of
emergency, such as a malfunction of the smart lock.
In case of emergency, please use the key.
The PIN number for the key box is the same as the
PIN number for the Smart Lock.

AN—hOYIDEIESE . BROBE (AR IR (THEN
HEINTHNET R2BF (ISR TR0,
FRYIZDPINE S (FAY—MOYIDOPINESLEUTY.

OIST



Precautions when using the key box

#ERYIAERDIRDFREIR

» Please follow the check-in and check out time indicated on the booking confirmation

« FRIBIROFIVIA> - 7T MR (RS TZE W

» Do NOT leave your baggage around the ley box
o FNYIRBEDDICEDZENTONRNTLZEN

* Do NOT leave any of your belongings in the key box (only the room keys should be there)
« HEPEDHELIIMIBERY IR CENTLHMRNTLIZE

» Going beyond the key box without permission is prohibited (Village Area)
« BERVIREDFEEEFRINRVEANEEA (ELYSTIVUY)

 For identification, please have a booking confirmation info with you (without it, we might not be
able to let you in)

o RANHESZDIHTFHVFERNMETZ TS DLICLTBVTLIZEV, R TERVZS (& FFIEN TERRD5H
BRCEVEY
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Village Area Accommodation
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After arriving at OIST, go to
“Reception” (Tunnel Gallery
Entrance) at the end of the
yellow path.

OISTEIE®R. BfEL\EI’Z
BOTh RILFPIU-AON
CINAES

The room key is placed
inside the Key Box behind
the entrance security. There
is no in-person check-in.
BEONFEI>ISPRERO
#A(CHDF—RYIZALDED
HUFT TATOFIVIA>
FTEVEH A

Security guard will be at the
reception all the time,
however, if the guard is
away for security check (will
be back in15-20min), please
follow next procedure.
ZiREFEREHELTOFIN,
KEITHEZLTVWBRIZEE

(1593 ~2093TREDET) R
DFHET AR Z#HETEE
ER

Please check Maps on the website for the location of the room.

1794 Ml Map | [CTEPEDIBZPRZHESRL TSEE L,




When the entrance is locked, and security is not around (Village Area).....
AONEFOTHED, EfhEcLWRWMES (ELYSIVU7P) ...

Please press the intercom next to the door. It _ L
will connect to security. Please tell the security ‘
you have a reservation for short-term
accommodation and provide them with the
reservation information. (Reservation Number
and Your Name)

Then, the door will be opened remotely.

Please take your key from key box.

ADCOHE(CGERESNTVSA > —TASZRL TS
Vo EMRICOBRMDFTIOT, FBEIHEIEM(ICTERT
ETHBLL, FLEOTHIER (PHRESLHEA
BI) ZHRALTIE,
R7WZ=FRIEIECHRISEIOT, RYIRALDHEDE
DOHESEDTIE W,
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Key Box for Village Area
ELySIVU7i@RY I AEIEPR

Key Box f#Rvox

OIST



Key Box for The Gardens
¥ =7 ARy ) AR EISR

THE GARDENS

Family West Family West Family North Share Nofth For a room located at
FW103 ~ FW106 FIv101 ~ FW102 FN105 ~ FN108 SN101 ~ SN308 The Gardens, please
FW204 ~ FW208 FW201 ~ FW202 | - FN207 ~ FN212 pick up room key at the
FW303 ~ FW305 FW301 ~ FW302 | FN305 ~ FN307 Key Box located in The

el mENS Gardens Office. Door is
S y ”~ open for 24 hrs.
Family West - =4 N g 4
FW107 ~ FW109 Y -7 > X0OBBENF
FW209 ~ Fw212 |\ E@?Di%@(i\ ‘U: * jj _5_
Fr06 - Fwsor P SAATLANIGERESN T
306 - FW307 ) F—RwIREODFZED
- ’:';/' LAB AREA = f:h'bf(f:éb\il[l |\7(5t
o .- 24 RA— T L TVET
amily South 7 7
FS101 ~ FS110 : o -:f
FS201 ~ FS218 Family North )
\\ N ' \A \?\
FS301 ~ FS310 Cardboard® \ ¥ NS FN101 ~ FN104
paper only \\\«\: e A ' 2 6} FN201 ~ FN206 KEY BOX
R/ s ¢“\f FN301 ~ FN304 ’
< INCUBATOR - S = e : !
: FACILITY IR f
4 ,// The Gardens Office

The Gardens Kitchen

Plumeria & Hibiscus Lounge

Public Bathroom

Share South
SS101 ~ SS308

OIST



How To OPEN the Locker/A v h1— DT AE

1. Make sure the knob is set to CLOSE (left).
DEANCLOSE (K@) T/ > TWADWEERT 5,

. Enter the PIN for your room.

HhF¥EAESZEANT %,

. Turn the knob to the right (OPEN) to unlock.
DFE A4 %Z0PEN (A1) (C[EL THEEY %,




How to CLOSE the Locker/O v h—DfifEhiE

1. Close the door and turn the knob to the left (CLOSE).
N7 Z#EHTD2EHAECLOSE (AfE]) ~[Ed,

2. Move number dials randomly to lock the door.

XA TINE/NZNZIZELTHEET 5,
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