Okinawa Institute of Science and Technology School Corporation
Detailed Stipulations for Multi-year Contracts and Multi-year Vendor
Selection
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(Purpose H 1)

Article1 1%

These Detailed Stipulations provide for the procedures for multi-year contract,
contract crossing fiscal years and valid multi-year vendor selection by the
Okinawa Institute of Science and Technology School Corporation (hereinafter
referred to as the “Corporation”).
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(Definitions  E3%)
Article2 #HE24%

1.

Multi-year contracts are defined as contracts with durations greater than
one year.
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Contracts crossing fiscal years are defined as contracts for one year or
less in duration that include parts of two consecutive fiscal years or
preliminary conclusion of contracts in the previous fiscal year for
preparation, and shall be treated as same as multi-year contracts.

R SR LF. BB 1TEITRM TH-ThH, LD
B2 2 REHEEICES 28K & Kk 3 2 2 & SUXATEE NI £ O $E
DIDICHTE » T ERET D 2 L 200, BRFEBICB W QI
R & BRI 5,

Multi-year vendor selection is defined as follows.
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Competition by open bidding or quotation comparison which would be
conducted by suggested price using multi-year basis forecast of future
expected amount and/or quantity
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Competition by open bidding or quotation comparison including
condition of extension with the same vendor for a certain period by
necessity of multi-year basis effect measurement
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(Contracts possible to conclude multi-year contract #5424 2 Kk 3%

Z ENTE D)

Article3 3%

The contracts shown below may be concluded as multi-year contracts.
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(1) Contracts approved by the Japanese Government (the act of bearing
liabilities with the national treasury funds)
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(2) Contracts secured with multi-year financial resources
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(3) Contracts clarified to conduct multi-year contracts by stated in the
business plan of each fiscal year and approved
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(4) Contracts that do not require financial resources for second year or later
without any payment over fiscal year
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(5) Contracts including terms and conditions of split payment for each fiscal
year, and cancellation right without any penalty on the Corporation
during an appropriate period, regardless of allocation of financial
resources, as follows
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-Contracts for foreign journals, etc. (including electronic versions)
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-Contracts for software licenses (including warranty extension licenses
and maintenance support)
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-Contracts for maintenance and support of research equipment or
mechanical facilities
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(6) Items conducted for long-term supply of electricity, gas, water or



interactive infrastructures
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(7) Necessities approved by the Secretary General through consultation
with the Vice President for Financial Management
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(Contract term for multi-year contract #3455 O I H[H)

Article4 #H4%

In principle, multi-year contracts are limited to five [5] years; however, this
limit may be extended in cases where multi-year financial resources have
been secured, or where cases approved as stipulated by the Corporation’s
Bylaws Article 39, Paragraph 2, Item (6) and Article 20, Paragraph 2, Item (5),
or approved as stipulated in Item (7) of the previous article of this stipulation.
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(Contracts possible to conclude a contract crossing fiscal years 4 X2
KIZfEfE 95 2 LN TE DHEE)
Article 5 #5%
Following items including the contracts listed at the Article 3 may be governed
by contracts crossing the fiscal years, if the purposes of which could not be
achieved otherwise.
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(1) Contracts approved by the Japanese Government (approved expenses
to be carried over to the subsequent fiscal year)
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(2) Contracts secured with multi-year financial resources
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(3) Contracts of foreign journals, etc. (including electronic versions)
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(4) Payment of conference registration fees, etc., in which the due date is
the fiscal year prior to the conference
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(5) Payment of seminar fees, etc., in which the due date is the fiscal year



(6)
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prior to the seminar
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Payment of advertisements regarding recruitment of students or staff, in
which the due date is the fiscal year prior to the publication
TGRSR RS OFSHEN T, SCRAWHIR S S EUIH ORTFEEN TH
260

Contracts for insurance
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Contracts for software licenses (including warranty extension licenses
and maintenance support)
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Contracts for maintenance and support of research equipment or
mechanical facilities
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Necessities approved by the Secretary General through consultation
with the Vice President for Financial Management
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(Term of Payment 3 $AZ:1)
Article 6 FE 65

1.

Payment for the multiple-year contracts and contracts crossing fiscal
years shall be made by fiscal year basis according to fulfilment of
contract within each fiscal year.
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In principle, payment for subsequent fiscal years in the first fiscal year
shall not be permitted. Even if economic proposal can be obtained by
conclusion of the multiple-year contract or contract crossing fiscal years,
particular regulations of the financial resources shall be superior as long
as execution of the single fiscal year basis financial resources.
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Stipulation at the previous paragraph shall not be applied when it would
be excepting the cases if the purposes of which could not be achieved
otherwise for all or partial payment over fiscal year, while listed within



Article 3 and Article 5.
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When necessity of advanced payment before completion of fulfilment for
each fiscal year, procedure shall follow stipulations in the PRP _Chapter
26 and the Guidelines for Advanced Payment and Payment on behalf of
Corporation.
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(Approval of contract resolution ki D K FR)
Article7 H 7%

1.

Upon concluding multi-year contracts or contracts crossing fiscal years,
contract resolution shall be approved by the approvers set by the
Guideline for Document-based Approval Process and its Attachment 1,
through consultation by the section leaders of the Budget Section and
Accounting Section, based on total amount of whole period.
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Request for approval by previous paragraph requires a clear notice of
multi-year contracts or contracts crossing fiscal years, and the contract
term and total amount shall be clarified.
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Once a multi-year contract or contract crossing fiscal years has been
concluded, consultation stipulated in Paragraph 1 of the contract
resolution for the subsequent fiscal years may be omitted.
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Cases regarding Article 3, Paragraph 1, Item (7), in principle, shall be
conducted under the procedure stipulated by the Corporation’s Bylaws
Article 39, Paragraph 2, Item (6) and Article 20, Paragraph 2, Iltem (5).
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https://www.oist.jp/policy-library/26
https://www.oist.jp/policy-library/26
https://groups.oist.jp/sites/default/files/imce/u100329/Attachment%E2%91%A0Guidelines%20for%20Advance%20Payment%20and%20Payment%20on%20behalf%20of%20Corporation_%28draft%29_20160518_%E6%9C%80%E7%B5%82_1.pdf
https://groups.oist.jp/sites/default/files/imce/u100329/Attachment%E2%91%A0Guidelines%20for%20Advance%20Payment%20and%20Payment%20on%20behalf%20of%20Corporation_%28draft%29_20160518_%E6%9C%80%E7%B5%82_1.pdf
https://www.oist.jp/ja/policy-library/26
https://groups.oist.jp/sites/default/files/imce/u100329/Attachment%E2%91%A0Guidelines%20for%20Advance%20Payment%20and%20Payment%20on%20behalf%20of%20Corporation_%28draft%29_20160518_%E6%9C%80%E7%B5%82_1.pdf
https://groups.oist.jp/sites/default/files/imce/u100329/Attachment%E2%91%A0Guidelines%20for%20Advance%20Payment%20and%20Payment%20on%20behalf%20of%20Corporation_%28draft%29_20160518_%E6%9C%80%E7%B5%82_1.pdf
https://oist-prod-www.s3-ap-northeast-1.amazonaws.com/s3fs-public/img/prp/Guidelines_for_Document_based_Approval_Process_en%26ja_20180401_cl_0.pdf
https://oist-prod-www.s3-ap-northeast-1.amazonaws.com/s3fs-public/img/prp/%E3%80%90Attachment1%E3%80%91Final_Approvers_Consultations_en%26jp_20180601_cl.pdf
https://oist-prod-www.s3-ap-northeast-1.amazonaws.com/s3fs-public/img/prp/Guidelines_for_Document_based_Approval_Process_en%26ja_20180401_cl_0.pdf
https://oist-prod-www.s3-ap-northeast-1.amazonaws.com/s3fs-public/img/prp/Guidelines_for_Document_based_Approval_Process_en%26ja_20180401_cl_0.pdf
https://oist-prod-www.s3-ap-northeast-1.amazonaws.com/s3fs-public/img/prp/%E3%80%90Attachment1%E3%80%91Final_Approvers_Consultations_en%26jp_20180601_cl.pdf

(Contracts possible to conduct multi-year vendor selection BEEFEIZH=5
|5 DI E AT & 5 22HK)
Article 8 28%
Following contracts may be conducted by multi-year vendor selection, while
contracts for each fiscal year and none of OIST’s obligation of continuous
contracts for subsequent fiscal years.
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(1) Contracts shown at the Articles 3, Paragraph 1, Iltems (1) through (6)
and Article 5, Paragraph 1, Items (1) through (8)
FIRBLIEFE 1 ZNOHE6 T ROESFFBLEHE 1 50608 8 512
B =K
(2) Contracts for services or goods purchase which needed regularly and
continuous supply, especially shown as below;
VLI IZ DT 0 BEE R D Ofkke 1R DRI 2 21 2 MBI &
5 ERBOOLNLEMIIME T EANNDLENT, WIZBITLHHD
A) Maintenance related contracts for computing devices, research
equipment and office apparatus
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B) Maintenance and support related contracts for computer programs and
other processing
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C) Contracts for maintenance of buildings and facilities
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D) Contracts for building cleaning
IEERICBT 5 25
E) Contracts for guards and security
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F) Contracts for labor dispatch, financial audit and tax accountant etc.
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G) Contracts for internet services and software licenses etc.
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H) Contracts for items required multi-year basis effect measurement such
as contracts for management of the Supply Store
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I HK
)  Contracts for conclusion of unit price which are expected volume
discount by multi-year basis forecast
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Contracts for travel agencies
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Contracts in necessity approved by the Vice President for Financial

Management
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(Procedure for multi-year vendor selection #HE4EIZ7- 5 HG |5 DR E)
Article9 9%

Multi-year vendor selection shall be according to following procedure.
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(1)

Describe clearly at the public announcement of tender or notification for
quotation comparison by the specification sheet etc. that following
contract shall be concluded as single year basis, and continuous
contract shall not be committed, with below items by purpose
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Competition would be conducted by suggested price using multi-year
basis forecast of future expected amount and/or quantity
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Possibility of contract extension with the same vendor for a certain
period by necessity of multi-year basis effect measurement
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Drafting cleared description of multi-year vendor selection at the
contract resolution
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(Applicable scope i F &)

Article 10 %1 0%

These Detailed Stipulations may be applied to secure a number of
participants for competition, reduce future costs and streamline administrative
operations. This is strongly restricted to apply for the items stipulated in the
Articles 35 and 7, not for cases needed unforeseen extension of contract



period by delivery delay from conducting of single year contract.
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Supplementary Provisions  [ffHl

These Stipulations shall come into effect from March 19, 2015.
(Approved by Vice President for Finance)
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(FEIFR (MBHEY) RiE)

These Stipulations shall come into effect from October 1, 2015.
(Revised by Vice President for Financial Management)
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These Stipulations shall come into effect from December 6, 2017.
(Revised by Vice President for Financial Management)
ZOMANX, FE2 9F1 2 H 6 H LT 5,

(BEIFR (MBHEY) RiE)

These Stipulations shall come into effect from May 25, 2018.
(Revised by Vice President for Financial Management)
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(F7R (MBHY) RE)

These Stipulations shall come into effect from December 19, 2018.
(Revised by Vice President for Financial Management)
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These Stipulations shall come into effect from November 1, 2021.
(Revised by Vice President for Financial Management)
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These Stipulations shall come into effect from October 1, 2025.



(Revised by Vice President for Financial Management)
ZOMANX, 20251 0H 1 6T 5,
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