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Accommodation Procedure for Research Intern Accommodation
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Article 1 Purpose / 15 B

This procedure describes the use of accommodations managed by the Okinawa
Institute of Science and Technology School Corporation (hereinafter referred to
as “OIST SC”) in accordance with Policies, Rules and Procedures (hereinafter
referred to as “PRP”) 21.3.1.2 and used by Research Interns, etc. as stipulated
in PRP 5.6.
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Article 2 Facilities to be used for RI lodging / %24 RIAE AR

Facilities for Research Interns, etc. accommodation shall be rooms designated
by the Vice President for Buildings and Facilities Management from among the
facilities listed below.
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(D Campus Village Apartments
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Article 3 Qualifications of Residents / 3% ABE#K

(1) The person who can stay at the accommodation is a student who falls under
any of the following categories, and OIST SC will pay all expenses related to the
accommodation. However, if a student participates in OIST SC's research
internship program with research funding from another organization, the rent
and other expenses may be borne by the guest or the organization providing



the research funding (hereinafter referred to as the "external organization").
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(D Research Interns as defined in PRP5.6.2
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@ Visiting Research Students as defined in PRP5.6.3
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(2) In the event that the number of applicants exceeds the number of available
accommodations, the use of the room shall be permitted in the order of the
items in the preceding paragraph.
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Article 4 Reservation / %545 ¥

(1) Reservations for lodging must be made in a manner designated by the Housing
Management Section.
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(2) Reservations for accommodations must be made by an employee of OIST SC.
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Article 5 Change and Cancellation of Reservation / 5% FHROEE KO
e A V%

(1) Cancelation of the reservation must be made by means of recording such as e-
mail to the Housing Management Section (hereinafter referred to as “HMS”) at
least 1 month prior to the scheduled stay by the person who made the reservation
(hereinafter referred to as the “Reservation Person”).
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(2) Change of the reservation must be made by means of recording such as e-mail to

HMS at least 1 month prior to the scheduled stay by the Reservation Person.
However, if the reservation is to be changed during the stay, the Reservation
Person must contact HMS as soon as possible.
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(3) If the reservation is changed or canceled after the period specified in the
preceding two paragraphs, the Reservation Person must promptly contact HMS.
In this case, HMS may require the department that invited the guest or the
department to which the guest belongs to cover the cost of the accommodation to
pay all or part of the cost of accommodation for the changed or canceled period,
as well as all or part of the cost associated with the change or cancellation. The
same shall apply to the proviso of the preceding item.
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Article 6 Due care of a Prudent Manager and Cleaning / 5565 ER 5%
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(1) The guest shall use the accommodation facilities with the due care of a Prudent
Manager.
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(2) In the event that the accommodation is lost, damaged or defaced intentionally or
through gross negligence, the guest shall restore it to its original condition or
reimburse the cost thereof in accordance with the provisions of Article 14.
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(3) Guests must keep their rooms clean by cleaning them themselves according to
the instructions of the HMS.
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(4) If the HMS determines that special cleaning is necessary when a guest leaves, it
may charge the cost of such cleaning to the said guest.
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(5) If the guest fails to pay the expenses mentioned in the above paragraph, the
department that invited the guest or the department to which the guest belongs
shall be responsible for it.
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Article 7 Check-in / 7% F= v 74
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(1) Check-in time / F = v 7 A L ]
Check-in time is between 9:00 a.m. and 17:30 p.m. on weekdays, excluding
Japanese national holidays and year-end and New Year vacations. If the guest
wishes to check-in after hours, the Reservation Person shall contact HMS by
means of recording such as email in advance. However, even in this case,
responses to after-hours inquiries and services provided during normal
business hours will not be provided.
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(2) It shall be deemed checked in when the guest enters the room.
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(3) The room key will be handed out from HMS to the Reservation Person. The
Reservation Person shall consult HMS in advance if they are unable to pick up
the key.
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(4) HMS shall provide the guest or the Reservation Person with instructions on how
to enter the room prior to the check-in.
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(5) Guests must read the rules of accommodation before checking in. By entering the
room, the guest is deemed to have agreed to the rules of accommodation.
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Article 8 Check-out / 8% F= 777U |

(1) Check-out time / F = v 7 7 7 hHFR]
Check-out time is between 9:00 a.m. and 17:30 p.m. on weekdays, excluding
Japanese national holidays and year-end and New Year vacations. If the guest
wishes to check-out after hours, the Reservation Person shall contact HMS by
means of recording such as email in advance. However, even in this case,
responses to after-hours inquiries and services provided during normal
business hours will not be provided.
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(2) It shall be deemed checked out when the guest leaves the room.
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(3) Room inspection will be scheduled twice, 5 business days before checkout date
and one day before the checkout date. HMS will contact the Reservation Person
regarding the inspection schedule. If Room inspection cannot be performed on
the designated date, the Reservation Person should consult HMS in advance.
HMS may not conduct room inspection if it deems it unnecessary in light of the
duration and usage of the room.
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(4) The guest shall return the keys to HMS or the location designated by HMS when
checking out.
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Article 9 Lodging and Related Costs and Payment / % 9 & 51HICR D &
A &

(1) The cost for lodging shall be as shown in Appendix 1, and the daily cost shall be
stipulated in the "Intern Accommodation Daily Rent Schedule".
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(2) The allocation of the financial responsibilities of cost incurred concerning
accommodation shall be as specified in Appendix 2.
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(3) If the guest or external organization is responsible for the accommodation
expenses, the guest or external organization must pay the invoice by bank
transfer or other method designated by OIST S.C.
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(4) In the case referred to in the previous paragraph, responsible unit or section
should oversee the billing process to the guest. If the guest fails to pay the
expenses, the department that invited the guest or the department to which the
guest belongs shall be responsible for it.
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Article 10 Facilities and equipment / & 10 £ jE#% « {50

Guests may use the facilities and room equipment in accordance with the “Rules for
Use of Facilities and Equipment” provided in each room.
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Article 11 Loss of Key / & 11 s #D#r &

(1) If guest loses the key, the guest shall notify HMS immediately.
BHEIXREDR LG, BNV IEHY S v a VICHE LT
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(2) If guest loses the key or if the key cannot be found prior to check-out, the guest
shall reimburse the actual replacement cost. If the guest fails to reimburse,
or the key needs to be ready before the next guest checks in, the
department that invited the guest or the department to which the Reservation
Person belongs shall be responsible for it.
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Article12 Pet / 125 Xy b

(1) Pet(s) and Animal(s) is not allowed in the facilities.
Ny NERUEOFRLIARIIZ N EZET 5,

(2) If the fact that a pet or animal has been brought into the room is
recognized, the OIST SC will conduct special cleaning and may require
the guest to bear the cost of the special cleaning.
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(3) If the guest fails to pay the expenses mentioned in the above
paragraph, the department that invited the guest or the department to which
the Reservation Personbelongs shall be responsible for it.
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Article 13 No Smoking Policy / $135 2/#

(1) Smoking is prohibited on the school premises, except in designated
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areas, and is prohibited even in the accommodation rooms.
FREHAN TOREIL, EDONIGHT CTOREZRE, ZNZ2HEL D, i
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(2) If smoking or evidence of smoking is found in the accommodation
room, the OIST SC will conduct special cleaning, and the guest must
bear the cost of such cleaning
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(3) If the guest fails to pay the expenses mentioned in the above
paragraph, the department that invited the guest or the department to which
the Reservation Person belongs shall be responsible for it.
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Article 14 Compensation for Loss or Damage / 145 B ERE

(1) Guests must compensate for any loss or damage to facilities and furnishings of
housing due to a cause imputable to the guests.

EHEIE, BEEOEIDRT NI FHICL Y EEOMK, 1
LEEiE, TOREFLHEELL2TNTR L0,

¥

S

LTk Y|

=5z

=

)

(2) The HMS will confirm the extent of the damage, calculate the amount of damage,
and, if necessary, request the guest to pay the amount of damage.
N TERY s v a it HEOREAHER LEEHALETED L, LEAR
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(3) In the event that the guest fails to compensate for the damages, the department
that invited the guest or the department to which the Reservation Person belongs
must bear the cost.
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Article 15 Entering the rooms / #15% GHE~DIMYHAD
When maintenance or inspection of facilities and equipment, or
cleaning of the room is necessary, the staff of the OIST SC or person
instructed by the OIST SC may enter a guest room by notifying the
guest at least one day in advance. However, in case of emergency
such as a fire or other reasonable cause, they may enter without the
consent of the guests.
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Article 16 Action in case of procedural violations / 165 Z D FJEIZE
K L7358 O xtis

(1) In the event that a person who does not meet the qualifications of residents as
stipulated in Article 3, Paragraph 1 stays at the long-term lodging, HMS will ask
the person to leave immediately and charge him or her for the lodging expenses.
B3R EVHA S E D DEINER A /- S WEREN LG, BIREOIRE
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(2) In cases falling under the preceding paragraph, if the reservation is deemed to
have been made intentionally or negligently by the Reservation Person in
violation of the provisions, the Reservation Person, the department to which the
Reservation Person belongs, and its members may not thereafter make
reservations for facilities managed by the Housing Management Section.
ATEICZ ST 256 T PREDEGE SUTE RIS X 0 EREK 2z S 0N
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(3) In the cases specified in paragraphs (1), lodging expenses shall be calculated
based on the rates specified in Appendix 1 and the number of days stayed.
FIHICED D56, mIREHIFNER1 CEDLEHEMER L B E S X
5T 5.

(4) In the cases specified in Paragraphs (1), if the person does not respond to the
request to leave or does not pay the lodging expenses, the Reservation Person, or
the department to which the Reservation Person belongs shall be responsible for
making the person leave or pay the lodging expenses.
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Article 17 Other / 175 % Dl

(1) Any other matters not covered in this procedure shall be as
determined by the HMS.
ZOMAFIHFNEICREO L WVFHICONWTIENT D T EHYE Y Vg v
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(2) Any consultation or questions regarding this procedure should be
addressed to the HMS by e-mail or through a system provided by the OIST SC.
ARFNECBET 2R ITEMIT, "V 7EHEE v a L mTO AL
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Supplementary Provisions / S IE A

(1) The effective date of these rules shall be the date of the completion of Kessai.
ZOBRRIE, IRFETE T O R E o THATH &35,

(2) This rules shall not apply to accommodation reservations approved by HMS
prior to the effective date of these rules.
Z OBROMTBIANIC Y 2L 7B 7 ¥ 3 v ORREZ D TR TAIC
DWTIE, AR ZEH L2V,



Appendix 1 BIJF 1

Lodging Charges 78RR 5% H

Village Area V4L > U7
Shared Shared
Village Shared o-bedroom . Shared
Center 1-bedroom 2-bedroom apartment 3 bedroom 3-bedroom
West Court apartment apartment +Study/balcony apartment apartment
East COHII't (1LDK) (2LDK) (2LDK+S/B) (3LDK) (3LDK)
South Hill Master
Bedroom 1 & 2 Bedroom 1 & Bedroom 1 & 2
2 Bedroom
Rent
- JPY 78,000 JPY 60,000 JPY 77,500 JPY 62,000 JPY 56,500
e
Furniture WC,9 E;)%OJPY
F s
ee JPY 7,500 VC: JPY 7,000 JPY9,500 JPY 8,500 JPY 7,500
F 24 R
Utility Cost
ity Cos Actual Cost i Jl %
KBS EE
Internet
A F
ceess e(? Actual Cost fiti J 2%
A HF =%
v MR RPEE
*Amounts are per person per month. 14 1 /7°H 720 O&%H
The Gardens Area ¥+ ' —5 AT
Shared Shared 3-
1-bedroom s-bedroom bedroom
The Gardens apartment (S2B) (S3B)
(1LDK) Both bedroom All bedroom
Rent
en JPY 78,000 | JPY 56,750 | JPY 55,000
B
Furniture Fee
i . JPY 7,600 JPY 7,200 JPY 6,300
= BAd kL
Utility Cost e
Ly Actual Cost fi#i J1 522
I EE
Internet
F
Access e‘e JPY 4,180 JPY 2,090 JPY 1,430
A A =T
I R
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Shared Shared Shared
R 3-bedroom
2-bedroom apartment 3-bedroom
The Gardens apartment apartment
(2LDK) (3LDK) (3LDK)
Bedroom 1 & 2 Master Bedroom 1 & 2
Bedroom
Rent
JPY 60,000 JPY 67,000 JPY 50,500
B
Furniture Fee
. X JPY 7,200 JPY 6,300 JPY 6,300
F BB
Utility Cost .
} 1y 08 Actual Cost fiti J £ #
KBS EE
Internet
Access Fe:e JPY 2,090 JPY 1,430 JPY 1,430
A A =R
I B

*Amounts are per person per month. 1 4 1 2°H &7- 0 O4&%A

11




Appendix2 Bl|F 2 Cost Transfer & & +H

SC Resident Reference
ed| NE#H 55
In the case of Article 9, Paragraph 3, the
guest or the external organization shall
Room Rent / &8} O bear the responsibility.
%9 &R DAL, EinE IS
HEERIIC LA AM LT 5,
Furniture Rental Fee / & o Same as above
HAd ¥k [l
Internet Access Fee O
A E =3y MR
In the event of a substantial excess over
the normal amount used, the guest may
. —_— be asked to pay for the excess.
Utility Cost AGEIER O i 5 DA VAR & KU I L7 55
%, S EREICAEEZRD D Z
LB D,
Fire insurance /K SRk} O
In excess of normal wear and tear. OIST
Repair and Restoration SC will pay for age-related deterioration
Expenses 1&## & OVFUR[E] @) and normal wear and tear.

(K ¢

WHEEEZ B2 556, BREDHCHE
WHREBICOWTIIZRENAET 5,
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