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Article 1 Purpose / 15 B#)

This rule is to indicate the accommodation procedure for long-stay lodging on
campus housing based on the Okinawa Institute of Science and Technology
School Corporation (hereinafter referred to as “OIST SC”) Policies, Rules and
Procedures (hereinafter referred to as “PRP”) 21.3.1.2.
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Article 2 Facilities to be used for long-stay lodging / F 25 E¥ifE AR
Facilities to be used for long-stay lodging shall be the facilities listed below.
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(D Campus Village Apartments
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Article 3 Qualifications of Residents / %535 ANE&E#H

Applicants eligible to use long-stay lodging are as follows. When the application
exceeds the limit of accommodation, they will in principle be permitted in the
following order of priority.
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@ Faculty members, researchers, or students (excluding Special Student
Categories as defined in PRP 5.6) of OIST SC whose cost of staying (all
cost) is covered by OIST SC.
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© Visiting faculty members, visiting researchers, or visiting students
(excluding Special Student Categories as defined in PRP 5.6) whose
cost of staying (all cost) is covered by OIST SC (excluding those
stipulated in items @ and @).
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(@ Visiting Scholars of Visiting Scholar Program by Faculty Affair Office
(hereinafter referred to as “FAO”).
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@ External Faculty members, researchers, and students of OIST
Technology Development & Innovation Center Internship Program by

the Office of Technology Development and Innovation (hereinafter
referred to as “TDIC”).
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Article 4 Reservation / 4% 78

(1) Reservation shall be made through dedicated on campus Long Stay Application
form.
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(2) Reservation must be made by an employee of OIST SC.
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(3) The length of stay should be at least 31 nights/32 days and less than one year.
For stays shorter than that, short-term stay facilities must be used.
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Article 5 Change and Cancellation of Reservation/ 5555 PHIDEE K
¥ oIV

(1) Cancelation of the reservation must be made by means of recording such as
e-mail to the Housing Management Section ( hereinafter referred to as
“HMS”) at least one month prior to the scheduled stay by the person who
made the reservation ( hereinafter referred to as the “Reservation Person”).
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(2) Change of the reservation must be made by means of recording such as e-
mail to HMS at least one month prior to the scheduled stay by the
Reservation Person. However, if the reservation is to be changed during the
stay, the Reservation Person must contact HMS as soon as possible.
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(3) If the reservation is changed or canceled after the period specified in the
preceding two paragraphs, the Reservation Person must promptly contact
HMS. In this case, HMS may require the department that invited the guest
or the department to which the Reservaion Person belongs to pay all or
part of the cost of accommodation for the changed or cancelled period, as
well as all or part of the cost associated with the change or cancellation. The
same shall apply to the proviso of the preceding item.
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Article 6 Duty of Care and Cleaning / 6% EE&RE L& 7

(1) The Guests shall use the accommodation facilities with the due care of a
Prudent Manager.
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(2) In the event that the accommodation is lost, damaged or defaced intentionally
or through gross negligence, the guest shall restore it to its original condition
or reimburse the cost thereof in accordance with the provisions of Article 14.
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(3) The Reservation Person must order the cleaning services to the designated
cleaning company by HMS three weeks before Check-in date.
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(4) The Reservation Person has responsibility to check the content of the
cleaning.
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Article 7 Check-in /| 75 F=v 7 v

(1) Check-intime / F = v 7 A L HF[H]
Check-in time is between 9:00 a.m. and 17:30 p.m. on weekdays, excluding
Japanese national holidays and year-end and New Year vacations. If the guest
wishes to check-in after hours, the Reservation Person shall contact HMS by
the means of recording such as email in advance. However, even in this case,
responses to after-hours inquiries and services provided during normal
business hours will not be provided.
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(2) It shall be deemed checked in when the guest enters the room.
BB DANEZL ST, Fxoyv I A ERRT,

(3) The room key will be handed out from HMS to the Reservation Personprior to
the check-in. The Reservation Person shall consult HMS in advance if they are
unable to pick up the key.
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(4) Guests must read the rules of accommodation before checking in. By entering
the room, the guest is deemed to have agreed to the rules of accommodation.
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Article 8 Check-out / 8% F= v/ 7 U b

(1) Check-outtime / F = v 7 7 7 FH
Check-out time is between 9:00 a.m. and 17:30 p.m. on weekdays, excluding



Japanese national holidays and year-end and New Year vacations. If the guest
wishes to check-out after hours, the Reservation Person shall contact HMS by
means of recording such as email in advance. However, even in this case,
responses to after-hours inquiries and services provided during normal
business hours will not be provided.
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(2) It shall be deemed as checked out when the guest leaves the room.
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(3) Room inspection will be scheduled on or around the checkout date. HMS will
contact the Reservation Person regarding the inspection schedule. If Room
inspection cannot be performed on the designated date, the Reservation Person
should consult HMS in advance.
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(4) The Reservation Person must return the room key to HMS when checking out.
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Article 9 Accommodation and Related Costs and Payment / 5595 f57H1Z
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(1) The cost for accommodation shall be as shown in the Appendix 1.
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(2) Accommodation fee will be charged to unit or section as per the Appendix 2.
EHEMT, R 20EYVHa=y FITEIZ v a yPABTLI LD LTS,

Article 10 Facilities and equipment / #1045 gk - &5 O H

Guests may use the facilities and room equipment in accordance with the “Rules for
Use of Facilities and Equipment” provided in each room.
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Article 11 Loss of Key / #5115 80D #r &

(1) If guests lose the key, the guest shall notify the Reservation Person immediately
and the said person shall report it to the HMS.
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(2) If guests lose the key or if the key cannot be found prior to check-out, the guest
shall reimburse the actual replacement cost. If the guest fails to reimburse, or if
the key needs to be ready before the next guest checks in, the department that
invited the guest or the department to which the Reservation Person belongs
shall be responsible for it.
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Article 12 Pet / F 125 Xy b

(1) Pet(s) and Animal(s) are not allowed in the facilities.
Ny MR OEORFLIARIIINEZEETL 5,

(2) If the fact that a pet or animal has been brought into the room is
recognized, the OIST SC will conduct special cleaning and may
require the guest to bear the cost of the special cleaning.
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(3) If the guest fails to pay the expenses mentioned in the above
paragraph, the department that invited the guest or the department
to which the Reservation Person belongs shall be responsible for it.
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Article 13 No Smoking Policy / #5135 Z&/&

(1) Smoking is prohibited on the school premises, except in designated
areas, and is prohibited even in the accommodation rooms.
FEBHAN TOBRYEIL, EDONTGHT COREZERE, ZhEH L5, 151
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(2) If smoking or evidence of smoking is found in the accommodation
room, the OIST SC will conduct special cleaning, and the guest must
bear the cost of such cleaning
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(3) If the guest fails to pay the expenses mentioned in the above paragraph,
the department that invited the guest or the department to which the
Reservation Person belongs shall be responsible for it.
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Article 14 Compensation for Loss or Damage / 145 HERE

(1) Guests must compensate for any loss or damage to facilities and furnishings of
housing due to a cause imputable to the guests.
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(2) The HMS will confirm the extent of the damage, calculate the amount of
damage, and, if necessary, request the guest to pay the amount of damage.
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(3) In the event that the guest fails to compensate for the damages, the department
that invited the guest or the department to which the Reservation Person
belongs must bear the cost.
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Article 15 Entry to accommodation rooms / 155 fE{HE~DILH A D

When maintenance or inspection of facilities and equipment, or
cleaning of the room is necessary, the staff of the OIST SC or person
instructed by the OIST SC may enter a guest room by notifying the
guest at least one day in advance. However, in case of emergency
such as a fire or other reasonable cause, they may enter without the
consent of the guests.
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Article 16 Action in case of procedural violations / 55165 Z OFJEIZE
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(1) In the event that a person who does not meet the qualifications of
residents as stipulated in Article 3, Paragraph 1 stays at the long-term
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lodging, HMS will ask the person to leave immediately and charge him
or her for the lodging expenses.
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(2) In cases falling under the preceding paragraph, if the reservation is
deemed to have been made intentionally or negligently by the
Reservation Person in violation of the provisions, the Reservation
Person, the department to which the Reservation Person belongs,
and its members may not thereafter make reservations for facilities
managed by the Housing Management Section.
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RWEHEDOTRIEAToTob D EROBND & X1, U THE., Y% TH
FHATEEE ML T D A N—FH %, "NV TEME S v a N EE
T HME D THRIZAITH T LN TERN,

(3) In the cases specified in paragraphs (1), lodging expenses shall be
calculated based on the rates specified in Appendix 1 and the number
of days stayed.
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(4) In the cases specified in Paragraphs (1), if the person does not
respond to the request to leave or does not pay the lodging expenses,
the Reservation Person, or the department to which the Reservation
Person belongs shall be responsible for making the person leave or
pay the lodging expenses.
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Article 17 Other / 175 % Dl
(1) Any other matters not covered in this procedure shall be as
determined by the HMS.
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(2) Any consultation or questions regarding this procedure should be addressed
to the HMS by e-mail or through a system provided by the OIST SC.
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Supplementary Provisions / 2 EK A

(1) The effective date of these rules shall be the date of the completion of Kessai.
ZOBBT., R TOBRME S THEITH £ 5,

(2) This amendment shall not apply to accommodation reservations approved by
HMS prior to the effective date of these rules.
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Appendix 1 BIJF 1

Lodging Charges 78RR 5% H

Village Area V4L > U7
Village Center (1 bedroom (2 bedroom (2 bedroom (3 bedroom
West Court apartment) apartment) apartment apartment)
East Court p P +Study/balcony) P
South Hill (1LDK) (2LDK) (2LDK+SB) (3LDK)
Rent
JPY 78,000 JPY 120,000 JPY 155,000 JPY 175,000
ES
Furniture
Fee JPY 7,500 JPY 19,000 JPY 19,000 JPY 23,500
Z BAH B
Utility Cost
Y Actual Cost fii J %
KIE G EVE
Internet
Access Fee .
\ Actual Cost f#i FH 32 %
M A
I
*Amounts are per month. 1 727 72 Y D4 %5
*Rent and furniture fee will be on a pro-rate basis which assumes 1 month as 3odays. 5 & +
B« AEESICOWTIL, 120 2300 & L REIV EE
The Gardens Area ¥+ &/ —7 L AU 7
1-bedroom 2-bedroom 3-bedroom 3-bedroom
2-bedroom share
The Gardens apartment apartment apartment (2B) share
(1LDK) (2LDK) (3LDK) (3B)
Rent
en JPY 78,000 | JPY 120,000 | JPY 168,000 JPY 56,750 JPY 55,000
S /person /person
Furnit F
Hrnture \ee JPY 7,600 JPY 14,400 JPY 18,900 JPY 7,200 JPY 6,300
52 FL{sf FF ) /person /person
Utility Cost i
! tty Cos Actual Cost i FH F2#¢
KB EVE
Internet JPY 4.18
4,160 JPY 4,180
Access Fefe JPY 4,180 JPY 4,180 JPY 4,180 (spY (JPY 4
AE—Ry 2,090/person) 1,430/person)
1) B
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3-bedroom B
3-bedroom 3-bedroom
apartment apartment apartment
The Gardens (3LDK) (3LDK) (3LDK)
Blzl(fr S;gin Bedroom 1 Bedroom 2
Rent
JPY 67,000 JPY 50,500 JPY 50,500
e
Furniture Fee | ;b0 0 000 | JPY 6,300 | JPY 6,300
= BAd R} ’ ’ ’
Utility Cost e
! tty Cos Actual Cost fifi F 32
KB SEVE
Internet
A F
ceess e:e JPY 1,430 JPY 1,430 JPY 1,430
A A =Ty
1 R B

*Amounts are per month. 1 7°H 7=V D444

* Rent will be on a pro-rate basis which assumes 1 month as 3odays.Furniture fee is half price for

less than half a month and full monthly fee for more than half a month. & (2 >\ Cl31/»H %
300 & L7 AEIV R, FEMRICOWTIEA KM OSE T4, EH U LA 1T A g
LT 5,
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Appendix2 /32 Cost Transfer 2 H&fH R

HMS

Unit / Section o o . Reference
= ]\//‘127“/5‘/ /\W://Zt%ﬁﬂzyy i

Room Rent &} O

Furniture Rental Fee /

Z B R O

- The Gardens
There is no cost to the
unit/section as HMS will

. provide the furniture
ljllrmture‘:,‘Rental Fee / under its jurisdiction.
FUBE AR O HMS BT+ 55 A%

- Village BT 2720, 2=y b
7 a AT ERIT
FBELER A,
For the rooms reserved
for each of the programs
listed in Article 3.3 and
3.4, regardless of
whether there are guests
or not, as the amount of
the budget executed by
the FAO and TDIC, the
respective cost-sharing
parties, this will be

Internet Access Fee o reflected in the HEART

A E =3y MR system.

F3&REIFRVE g7
DET T T HADT=DIT
Feff STz fEERIC OV T
X, EIEE OF DD
PHT, FENENOEH
AL THDH FAO LT
TDIC O FHREFITEE L
T. HEART & 25 A~
M EEd,
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Utility Cost 7K Y 2VE

Any cost transfer will not
be made. However, if the
amount exceeds the
normal usage amount by
a large margin, the
excess amount may be
borne by the guest or the
department to which the
guest Reservation Person
belongs .
BFRRZ AT ER A,
HL. @ OFMENS
RIEIZHEE L 7235a1E,
I 5y 2 A AT
FeEEoAaMIZT 5
ZENHYET,

Fire insurance X S {5f%

£t

For the rooms reserved
for each of the programs
listed in Article 3.3 and
3.4, regardless of
whether there are guests
or not, as the amount of
the budget executed by
the FAO and TDIC, the
respective cost-sharing
parties, this will be
reflected in the HEART
system.
H3RHE 3T RUE 45
DETa T T LD
fifefr ST BEIZ DN T
IE. EIRE OF DD
bod, FNENOEH
A TH D FAO KT
TDIC D FPHRFUTH L L
T. HEART > A7 L~
KBS ET,

Repair and Restoration
Expenses & & OVFAK
KK~ ¢

The Housing
Management Section will
be responsible for age
and normal wear and
tear. Damage in excess of
normal wear and tear
may be charged to the
guest.
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